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Bay College 
2018-2019 Academic Calendar 

 
Fall 2018 

Online Priority Registration opened .................................................................................... March 26 
First Tuition Due Date ............................................................................................................. July 30 
Second Tuition Due Date ................................................................................................... August 13 
Fall semester classes begin............................................................................................... August 27 
Last day to add a class ...................................................................................................... August 31 
Labor Day Break ............................................................................................................ September 3 
Final Tuition Due Date ................................................................................................... September 4 
Last day to drop with a refund ....................................................................................... September 7 
Online Priority Registration for Winter 2019, Summer 1, & Summer 2 opens ................. October 15 
Last day to withdraw from a class ................................................................................... November 2 
Thanksgiving Break ................................................................................................ November 21-23 
Last Day of classes ......................................................................................................... December 7 
Final Exams Week .................................................................................................. December 10-14 
End of Term .................................................................................................................. December 14 

 
Winter 2019 

First Tuition Due Date ..................................................................................................... December 3 
Second Tuition Due Date ................................................................................................... January 7 
Winter semester classes begin ........................................................................................ January 14 
Last day to add a class .................................................................................................... January 18 
Final Tuition Due Date ..................................................................................................... January 21 
Last day to drop with a refund ......................................................................................... January 25 
Spring Break .................................................................................................................. March 11-15 
Online Priority Registration for Fall 2019 opens ................................................................. March 25 
Last day to withdraw from a class ....................................................................................... March 29 
Last Day of classes .................................................................................................................. May 3 
Final Exams Week .............................................................................................................. May 6-10 
End of Term ........................................................................................................................... May 10 
Commencement ..................................................................................................................... May 11 

 
Summer 1 2019 

First Tuition Due Date ................................................................................................................. TBD 
Summer 1 classes begin........................................................................................................ May 20 
Second Tuition Due Date ............................................................................................................ TBD 
Last day to add a class .......................................................................................................... May 21 
Last day to drop with a refund ............................................................................................... May 23 
Last day to withdraw from a class ........................................................................................... June 6 
End of Term .......................................................................................................................... June 28 

 
Summer 2 2019 

First Tuition Due Date ................................................................................................................. TBD 
Summer 2 classes begin........................................................................................................... July 1 
Second Tuition Due Date ............................................................................................................ TBD 
Last day to add a class ............................................................................................................. July 2 
Last day to drop with a refund .................................................................................................. July 8 
Last day to withdraw from a class ........................................................................................... July 18 
End of Term ......................................................................................................................... August 9 
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Bay de Noc 
Community College 

 

HISTORY AND ORGANIZATION 

Located in the heart of Michigan's beautiful Upper Peninsula, Bay de Noc Community College (commonly known as Bay 

College) provides a rich tradition of quality, higher education opportunities. Founded in 1962 by the citizens of Delta County, Bay 

de Noc Community College opened its doors to students in the fall of 1963. Since starting in the old Escanaba Area High School 

building, the campus has grown to its current location, a 150-acre connected campus located in the City of Escanabaôs 

northeast quadrant. 

From its modest beginnings of approximately 200 students, the student population now approaches 2000 students registered for 

credit courses. Students enroll in programs of study that include career certificates, associate degrees, transfer credentials and 

degrees, and community leadership opportunities. 

Bay College expanded into Dickinson County and beyond in the late 1970s, opening a West Campus in 2007 located on the 

north side of Iron Mountain. A Michigan Technical Education Center (M-TEC) opened its doors in 2000 hosting more than 

50,000 visits each year in a variety of conference, training, and meeting activities. A high-tech performing arts center, the Besse 

Center, opened in 2008 hosting student and community events. Co-located on the Escanaba campus is also the Delta Northern 

Lights YMCA and Besse Recreation Complex including community soccer fields, walking trails and a labyrinth. 

A seven-member Board of Trustees, elected officials from the Collegeôs service area, govern Bay College. Trustees are 

responsible for setting policy direction for the College. Along with the board, experienced and caring faculty, staff, and 

administrative team are all committed to student and community success. Bay College is your community college. 
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General Information 
 

 
Non-Discrimination Statement 

Bay de Noc Community College, as an equal opportunity employer, complies with all applicable federal and state laws regarding 
nondiscrimination and equal employment opportunity, including Title IX of the Education Amendments of 1972 and Section 504 
of the Rehabilitation Act of 1973. The Bay de Noc Community College Board of Trustees is committed to a policy of 
nondiscrimination and equal opportunity for all persons regardless of religion, race, color, sex, age, disability, national origin, 
height, weight, familial status, pregnancy, or marital status in employment, educational programs and activities, and admissions. 
 
Questions concerning Title IX of the Education Amendments of 1972, which prohibit discrimination on the basis of sex/gender, 
should be directed to either the Title IX Coordinator or a Deputy Title IX Coordinator.  
 

Dave Laur Beth Berube Becky Landenberger 

Title IX Coordinator Deputy Title IX Coordinator-Employees Deputy Title IX Coordinator-Students 

Director of Student Life Director of Human Resources Registrar 

dave.laur@baycollege.edu  beth.berube@baycollege.edu Becky.landenberger@baycollege.edu 
906-217-4031 906-217-4036 906-217-4266 

Bay College Bay College Bay College 

2001 N. Lincoln Rd. 2001 N. Lincoln Rd. 2001 N. Lincoln Rd. 

Escanaba, MI 49829 Escanaba, MI 49829 Escanaba, MI 49829 

 
A complaint may also be filed electronically by going to the College website (www.baycollege.edu), selecting the ñCampus 
Safetyò link, and selecting the ñIncident Reportò link (https://publicdocs.maxient.com/incidentreport.php?BayCollege). 
 
Inquiries related to the Americans with Disability Act or Section 504 of the Rehabilitation Act of 1973, which prohibits discrimination 
on the basis of disability, should be directed to the ADA Coordinator: 

 
Director of Human Resources 
Bay de Noc Community College 
2001 North Lincoln Road 
Escanaba, MI 49829-2511 
906-217-4049 

 
 
Revised and adopted by the Board on February 18, 2015 
 
See Services for Students chapter of this catalog for details. 
 
 
 
 
 
 
 
 
 
 
DISCLAIMER 
 
The catalog is effective for the 2018-2019 academic year beginning August 1, 2018. The catalog is for informational purposes only and does not 
constitute a contract. Bay de Noc Community College has made every reasonable effort to determine that everything stated in this catalog is 
accurate at the time of printing. However, the college reserves the right to change, modify, or alter without notice all fees, charges, tuition, expenses, 
and costs of any kind and further reserves the right to add or delete without notice any course offering or information contained in this catalog, 
including the rules controlling admission to, instruction in, and graduation from Bay College. Such changes become effective whenever the college 
deems necessary and apply not only to prospective students but also to those currently enrolled. The most up to date information is available on 
the College website at www.baycollege.edu.  

mailto:dave.laur@baycollege.edu
mailto:beth.berube@baycollege.edu
mailto:Becky.landenberger@baycollege.edu
http://www.baycollege.edu/
https://publicdocs.maxient.com/incidentreport.php?BayCollege
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Message from the President 
 

 
 
 
 

Greetings: 

Bay College is your community college.  The faculty, staff and administration at Bay College are all committed to your 

success.  We are excited that you are attending Bay College.  We look forward to providing you with tools that will 

lead to your successful completion of a certificate and/or degree.   Our best day is the day you graduate. 

In todayôs workplace, job skills are the key to success.  In fact, many degree-holding students return to Bay College 

in order to update skills or obtain new skills for career changes.   Bay College provides programs that will help you 

develop the job skills that you will need to enter the workforce, as well as programs that provide transferable credits, 

which will prepare you for further study at a baccalaureate institution. 

Bay College provides easy access with campuses in Escanaba and Iron Mountain and innovative educational 

programs.  Our student support services department provides tutoring and supplemental instruction.  Visit our 

financial aid department for information on scholarships and financial aid.  We are here to help.   

Bay College is a great place to get an education!  We look forward to welcoming you to our campuses.  

 

Sincerely, 

  

 

Laura L. Coleman, Ph.D. 

President 
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Board Members and 
President 

 

 
 Thomas L. Butch has been a member of the Board of Trustees since 1974. He graduated from 

Gladstone High School in 1960 and received degrees from the University of Michigan (B.A. with 

distinction and honors in Political Science, 1964; J.D., cum laude, 1967), and joined the predecessor 

to the Escanaba law firm of Butch, Quinn, Rosemurgy, Jardis, Burkhart, Lewandowski & Miller, P.C., 

the same year. He was admitted to the Bar of the State of Michigan in 1968. Mr. Butch served on the 

Board of the Delta-Schoolcraft Intermediate School District from 1967-1973. He was City Attorney for 

the City of Gladstone from 1975 through 2013; is a member of the Pi Sigma Alpha Honorary Political 

Science Fraternity; is an honorary member of Phi Theta Kappa; serves on the Delta County Economic 

Alliance Board of Directors and as a member of the Gladstone Planning Commission, the Remnants 

Barbershop Chorus, and the Gladstone Memorial United Methodist Church. Mr. Butch also served on 

the Michigan Community College Association Legislative Board. He has been married to his wife, Alice, 

for 50 years. They have three children and four grandchildren. 

 

Joy E. Hopkins was appointed to the Board of Trustees in 2013 to fill the unexpired term of James R. 

Moberg and elected in 2014 and 2016. Joy received a NROTC scholarship to Marquette University in 

Milwaukee after serving two years in the U.S. Navy. She graduated with a Bachelor of Arts and Sciences 

degree in 1983. Joy resigned her Navy commission in 1991 to pursue her nursing degree at George 

Mason University in Virginia. Upon graduation from the nursing program, Joy found herself drawn back 

to service and rejoined the Navy as a nurse.  Joy received a Masters in Health Administration from 

Eastern Michigan University in 2011.  She is currently employed as the Vice President, Patient Care 

Services at OSF St. Francis Hospital and Medical Group. Joy and her family settled in Michigan in 2000 

and moved to Bark River in 2011. 

 

Stephen T. Davis was appointed to the Board of Trustees in January 2018 to fill the unexpired term of 

Stephen OôDriscoll. A lifelong resident of Delta County, Mr. Davis graduated from Bay College in 1967, 

from Western Michigan University in 1969 with a Bachelor of Arts degree in English and History, and 

earned a Juris Doctorate degree at Valparaiso School of Law in 1973. After a brief time at the Delta 

County Prosecutorôs Office, he engaged in private practice in Escanaba until March 1994 when he 

became Judge of the 47th Judicial Circuit Court serving Delta County. He served until his retirement on 

January 1, 2017. He was honored to be chosen as the Bay College Alumnus of the Year in 2003. Mr. 

Davis resides in Escanaba with his wife, Carol. They have two children and three grandchildren.  

 

 

 

Eric L. Lundin was appointed to the Board of Trustees in 2003 and served until 2011. He was re-

appointed in 2015 and re-elected in 2016 to fill the unexpired term of Margaret Noreus. Mr. Lundin 

graduated from Bay College and Summa cum Laude from Northern Michigan University with a Bachelor 

of Science degree in Business and Computer Information Systems. Additionally, he graduated from the 

inaugural class of the Delta Force Leadership Academy. Eric also serves as the co-chair of the United 

Evangelical Covenant Church in Gladstone. He is currently a Vice President at Upper Peninsula State 

Bank. Eric and his family reside in Gladstone.  
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Dr. Terri T. Mileski was appointed to the Board of Trustees in 2018 to fill the unexpired term 
of James Hermans. Terri received a B.S. in Education and a M.A. in Educational 
Administration from Central Michigan University. She received her Ed.D. from Michigan State 
University. Terri retired in 2017 as Superintendent of Menominee Area Public Schools. She 
was previously Superintendent for Concord Community Schools (Jackson County) and Rapid 
River Public Schools. Prior to being superintendent, she was a teacher (special education and 
general education, K ï 12) and assistant high school principal. She continues to supervise 
student teachers placed in the U.P. for Central Michigan University. Terriôs husband, John, is 
also retired and was a teacher, administrator and football coach. They have two sons, Josh 
and Stosh. Josh and his wife, Martina, are teachers and Stosh is a comedic writer/performer 
in Chicago.  

 

 

William W. Lake was appointed to the Board of Trustees in 2003 to fill the unexpired term of Marian E. 

Olson.  He was re-elected to the Board in 2008 and 2014.  Mr. Lake is a graduate of Northern Michigan 

University with a Bachelor of Science degree in Elementary Education with an emphasis in Mathematics 

and Social Studies and a Masters degree in School Administration.  He is a retired superintendent from 

Bark River-Harris Schools; a position he held for ten years. Mr. Lake is a member and past officer in 

several organizations including the Community Foundation for Delta County, the Bark River Lions Club, 

the American Legion Post 438, and Salem Lutheran Church.  He resides in Bark River. 

 
 

 

 Philip L. Strom was appointed to the Board of Trustees in 2011 and elected in 2012 and 2014. Mr. Strom 

was born and raised in Escanaba, Michigan. He went on to graduate from Western Michigan University 

where he studied Political Science and Business. He earned his Juris Doctorate degree from Thomas 

Cooley Law School in 2009. After graduating from Law School, Mr. Strom joined his father and uncle in 

private practice at Strom & Strom P.C. In 2011, Mr. Strom joined the office of the Delta County Prosecutor 

as an Assistant Prosecuting Attorney. In 2015, Mr. Strom was appointed as Chief Prosecuting Attorney 

for Delta County. Mr. Strom resides in Escanaba with his wife Audra and his daughter Finley. He has 

served on the City of Escanaba Board of Zoning and Appeals and is actively involved with Escanaba 

Lions, Elks Lodge #354, Big Brothers/Big Sisters, and is a graduate of the 2011 Delta Force Class. 

 
 
Laura Coleman is President of Bay de Noc Community College, a position she assumed in July of 2006.  

Prior to joining Bay College, Dr. Coleman was Executive Dean at Bertrand Crossing Campus, Lake 

Michigan College, Benton Harbor, MI.  She also served as Interim Dean of Institute for Diversity and 

Leadership at Lake Michigan College, Benton Harbor, MI.  She served as the Director at the Jefferson 

City Campus of State Fair Community College. Dr. Coleman received her Doctorate of Philosophy (Ph.D.) 

degree from the University of Missouri-Columbia, her Master of Business Administration (MBA) degree 

from Lake Forest Graduate School of Management, Lake Forest, IL, and her Bachelor of Science (BS) 

degree from the University of Illinois. Dr. Coleman serves on the Michigan Early Middle College 

Association Board, the Michigan Community College Association Executive Board, the College Board 

Community College Advisory Panel, and as Past President to the Continuous Quality Improvement 

Network (CQIN). Dr. Coleman was selected as the 2017 Upper Peninsula Business Person of the Year for U.P. Business Today. 

She served on the AACC Commission on Academic, Student, and Community Development from 2011-2013 and the Commission 

on Research, Technology, and Emerging Trends from 2013-2014, the Michigan College Access Network Board of Directors from 

2011-2015, and the (AACC) Presidents Academy Executive Committee from 2013-2017. Locally, she serves on the Delta County 

Economic Development Board, the EDA Executive Committee, and is a member of Rotary.  She served on the OSF Community 

Advisory Board from 2008-2012 and the Bay Area Economics Club from 2007-2014. 

  



Foundation & Alumni 
Association 

 

BAY COLLEGE ALUMNI ASSOCIATION ï 13,000+ STRONG 

You will be among the distinguished group of Bay College Alumni upon attaining your degree or certificate from Bay College. 

Bay College encourages all graduates to stay involved with your college as active alumni. Stay in touch and keep Bay 

informed of your successes - it will encourage and motivate others!  

There are many ways to stay involved, 

including mentoring and hiring Bay College 

alumni.  Other ways include: 

Make a Gift. The Bay College Alumni 

Association supports a scholarship awarded 

annually to an academically deserving student 

who has achieved a minimum of 24 credits. 

Bay accepts educational gifts to fund the 

Alumni Scholarship at all times. 

Attend an Event. Bay College invites all new 

graduates and alumni to attend an annual 

spring celebration event held Thursday 

evening the week of commencement in May. 

Nominate Alumni. Each year, a 

Distinguished Alumni of the Year is honored, 

recognized at the annual Awards Dinner and speaks at commencement the following year.  Nominate successful classmates 

online at www.baycollege.edu/alumni or by emailing alumni@baycollege.edu.  

 

BAY COLLEGE FOUNDATION ï INVESTING IN EDUCATION 

The Bay College Foundation is the friend and private fundraising arm of Bay College, providing opportunities for individuals, 

families, friends, businesses, organizations and foundations alike to support student success via educational gifts. Private 

funding is critical to propel the mission of the College, contributing to student scholarships, program development, community 

arts, campus enhancements/expansions, and overall learning environments.  

With such generosity, the Foundation manages and awards over 300 student scholarships for academic excellence and financial 

assistance, totaling over $350,000 in awards annually. Students need to apply for Foundation scholarships each year via the 

scholarships application process online: www.baycollege.edu/scholarships.  

It is not just about money ï It is about providing an opportunity for people to become the best they can be and to realize their 

greatest potential, today and into future generations. 

Today, the Foundation manages over $10M in assets. Since its very beginning in 1972, scholarship support for academically 

deserving students and students with financial barriers has been a priority. Foundation scholarships benefit thousands of 

students, many times increasing opportunity to students who often have the least access to higher education.  

 

http://www.baycollege.edu/alumni
mailto:alumni@baycollege.edu
http://www.baycollege.edu/scholarships
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Participate in an annual golf outing, campaigns, and other events held to support student success. Such, along with major and 

estate gifts, have made possible building expansions, technical enhancements, educational innovations, art acquisitions and 

campus improvements otherwise impossible. Directed and in-kind contributions of equipment, materials, books, artworks, 

people power and the like also improve the overall educational environment and experience.  

We invite you, your family, friends, and employers to be part of the success.  Such support helps position the Foundation to 

continue assisting students and learning environments, making a difference for future generations.  Information on 

opportunities to participate in Foundation programs is available online: www.baycollege.edu/foundation, e-mail 

foundation@baycollege.edu or phone 906.217.1700.  

Bay de Noc Community College is an independent, tax-exempt 501(c)(3) non-profit corporation to solely support 

educational opportunities for Bay College, its students, and the community.  EIN#38-2161915 

  

http://www.baycollege.edu/foundation
mailto:foundation@baycollege.edu
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Who We Are 
 

 

Mission Statement: Student Success. Community Success. Culture of Success. 
 

¶ Student Success: Bay College will continue to be a premier institution of learning that creates high 
quality, relevant academic experiences for a diverse community of learners. 
 

¶ Community Success: Bay College collaborates as a proactive leader in workforce development, 
educational partnerships, cultural diversity, and responsible member of a resilient community. 

 

¶ Culture of Success: Bay College fosters a supportive environment that engages accountable 
employees, data driven results, and develops talent to be an employer of choice in the U.P. 

 

 
 

Vision Statement: The regional college of choice where people thrive, 
workforces excel, communities connect, and lives transform. 
 

Bay College is nationally recognized for student success and completion and for its use of technology in both 
learning environments and business practices. Bay College has achieved this success by building a cultural of 
continuous improvement and living by its employee-created cultural beliefs. 
 

 
 

Cultural Beliefs: 
 
 

I AM CHANGE 

I create change by overcoming my fears. 
 

RESPECT 

I value diverse perspectives and experiences and collaborate with positive intent. 
 

LETôS TALK 

I exchange ideas thoughtfully and courageously to facilitate positive outcomes. 
 

FEED ME 

I listen objectively to feedback and reflect to improve my performance. 
 

CLARIFY EXPECTATIONS 

I clarify goals and expectations first so I can align and manage competing priorities. 
 

STAY FOCUSED 

I contribute to every studentôs success. 
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STUDENT ASSESSMENT 
 
At Bay College, we are dedicated to serving students by providing effective teaching, which will enrich their knowledge and challenge 
them to expand their thinking in preparation for the future. As a means to track our progress, we have developed an institutional 
assessment plan that formally and systematically measures student learning at the course level, program level, and the institutional 
level. 
 
A major focus of the assessment team is to monitor student success in meeting the General Education outcomes. All students at Bay 
College are expected to participate in assessment activities during their course of study. These activities are designed to improve the 
collection and analysis of useful information about teaching and learning techniques that work well at the college and help identify 
areas for improvement. We encourage and expect all students to take responsibility for their learning and to assist college officials 
with improving instruction and learning at Bay College. 
 
 

ASSURANCE OF QUALITY STATEMENT 
 
Bay de Noc Community College is committed to the graduation of high quality students, capable of performing the entry level skills 
specified in the studentôs major and possessing competencies included in the Collegeôs general degree requirements. We offer 
assurance to our students, prospective employers, and to transferring institutions that individuals holding degrees or certificates with 
a ñCò or better average in all courses are capable of competent performance. 
 
Students who graduate from technical and occupational programs with a degree or certificate with a ñCò or better average in all courses 
can be expected to perform competently in the area in which they were instructed. Any employer who views a Bay de Noc Community 
College graduate as not possessing appropriate entry level skills and can specify such deficiencies may request remediation. The 
student will be permitted to retake a specific course or courses at Bay de Noc Community College without an additional tuition charge 
provided the deficiency is identified as a generally accepted skill in his or her major.  
 
Bay de Noc Community College has articulation agreements with a number of Michigan colleges and universities. These agreements 
guarantee the transferability of equivalent courses within the curriculum. Students following those prescribed courses and programs 
provided for in the articulation agreements are assured of maximum transferability of earned credits. 
 
The College intends that graduates in transfer programs will be prepared to perform at a level equal to or better than students who 
spent their first two years at the transfer college. 
 
The College will, upon recommendation from the institution to which the student transferred, permit the student to retake any course 
or courses in areas deemed deficient provided that a grade of ñCò or better was awarded to the student while enrolled in the course 
or courses at Bay College. This retake at Bay College shall result in no tuition charges for the student. 
 
The College recognizes that unused knowledge and skills decay rapidly; therefore, any requests for remediation must be made within 
one year of graduation. 
 

Board adopted: July 11, 1990 
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Basic Terms 
 

The following definitions are assumed when explaining College policies and procedures. Direct any questions to the Office of Student 
Services or Office of Academic Affairs or the Registrar. 
 

Credit Hour 
According to federal definition, ña credit hour represents the student work required to demonstrate achievement of clearly-defined 
learning outcomes to be accomplished in one hour of direct faculty instruction in the classroom, or online, and two hours of out-of-
class student work each week for the equivalent of 15 weeks a semester. Labs, co-ops, clinicals, and other academic activities require 
a minimum of two hours of student work each week for the equivalent of 15 weeks a semester for each credit hour.ò 
 
At Bay College, degree and certificate requirements are calculated in credit hours completed. See the appropriate program pages 
later in this catalog for listings of requirements. 
 

Contact Hour 
Bay College calculates tuition and fees in contact hours, the number of hours the student meets with an instructor and/or attends 
instructional sessions. 
 

Semester 
Bay College operates on a semester hour basis. Each semester is 16 weeks in length, 15 weeks of instruction and 1 week of final 
examinations. Summer 1 and 2 are 6 weeks in length. 
 

Program of Study/Major 
Each student is required to declare a major, also known as a Program of Study. Available programs of study are listed in this catalog 
and include all requirements that must be fulfilled in order to receive that particular degree or certificate. 
 

Michigan Transfer Agreement (MTA) 
The Michigan Transfer Agreement (MTA) is an agreement between all public community colleges in Michigan and the 15 public 
universities in the state as well as a number of participating tribal and private colleges and universities in Michigan.  It is designed to 
facilitate the transfer of general education requirements from community colleges to four-year colleges and universities.  Students 
who complete the minimum 30 semester hours of college-level courses with a grade of 2.0 or higher in each course within the specified 
categories will fulfill lower-level general education requirements dependent on the requirements of the major.  All Bay College students 
who complete an Associate in Arts (AA) or Associate in Science (AS) degree must complete the MTA requirements and will therefore 
receive the MTA notation on their transcript.  This agreement supersedes the MACRAO Agreement. 
 

MACRAO Agreement 
The MACRAO (Michigan Association of Collegiate Registrars and Admissions Officers) stamp is added to the transcripts of students 
who complete the General Education requirements detailed in the General Transfer Information chapter of this catalog. MACRAO 
provides for transferability of 30 semester hours to meet many or all of the General Education Requirements at participating Michigan 
colleges and universities. All Bay College students who complete an Associate in Arts (AA) or Associate in Science (AS) degree must 
complete the MACRAO requirements and will therefore receive the MACRAO notation on their transcript. 
 

Transitional Studies 
Some students may not currently meet a college level proficiency in English, math, or science courses. Bay College provides 
opportunities for students to improve their knowledge and skills so they can succeed in required course work. Courses numbered 
below 100 are designated as Transitional Studies. These courses cannot be used to fulfill requirements for programs of study. The 
credits and grades for these courses are used to calculate the term grade point average (GPA), but not the cumulative GPA. The 
credits for these courses are used to calculate full- and part-time status for Financial Aid. 
 

Instructional Delivery 
Bay College uses three types of instructional delivery, always striving to ensure that students can meet the expected learning 
outcomes for the course and their degree or certificate. 
 
Traditional: The traditional course is one where the instructor meets face-to-face with the student for all contact hours of the course. 

However, the student in a traditional course may be required to use the internet to access online assignments, virtual tours, course 
documents, learning artifacts, assignment directions, instructor notices/communications and assessments. 
 
Hybrid: Hybrid courses are delivered with a portion of the course being face-to-face and the remainder online. 
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Online: Online courses deliver course content 100% online; however, some instructors may require students to take tests in a 

proctored classroom or computer lab setting. 
 

Graduation 
Graduation refers to the completion of requirements for the chosen Program of Study. The students should work with their Academic 
Advisors to select courses that will fulfill those requirements. Toward the end of their course work, students must submit an Application 
for Graduation to verify that requirements have been met. 
 

Commencement 
In May of each year, Bay College hosts a Commencement ceremony to celebrate the graduation of all those who have completed 
their degree requirements the previous December, the current May, and the next June and August. If students are expected to 
complete their requirements by the end of Summer 1 term (June) or Summer 2 term (August), they may march in Mayôs 
Commencement ceremony.  
 

Transcript 
Transcripts are an official record of the studentôs academic course work at Bay College, or work transferred to Bay College from 
another college or university. Once recorded, courses cannot be removed, and grades cannot be changed. 
 

Grades 
At the end of each term, students receive a mark or grade that is recorded on their transcript. The grade indicates whether they 
completed the course and how well they met the requirements of the course.  
 W, WP, WF ï indicate the student withdrew from the course and did not complete requirements. No credit is earned. 
 A through D-, P ï indicate the student completed requirements satisfactorily. Credit is earned. 
 F, NP ï indicate the student did not complete requirements satisfactorily. No credit is earned. 

AU ï indicates the student attended the class and did some or all of the work, but was not required to complete all 
requirements. No credit is earned. 

I ï indicates the student requested an ñIncompleteò which allows the student additional time to complete all course 
requirements. This is only granted when there are extenuating circumstances. 

 
Bay College does not send Grade Reports. More details are available in the Records & Registration chapter of this catalog. 
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Admissions 
 

ADMISSIONS REQUIREMENTS 
Any student who has graduated from high school, or who has obtained a General Education Diploma (GED), or who is 18 years of 
age, is eligible for admission. Admission to Bay College does not ensure placement in all courses or programs. Many courses have 
prerequisites, and some programs have additional admission requirements. Students who do not meet the admission criteria may 
apply for special admission. 
 
Students who are at least 18 years of age and without a high school diploma or GED, will not be eligible to apply for financial aid 
under financial aid regulations. 
 
Bay College reserves the right to refuse admission and/or continued enrollment if the College determines that the applicant/student 
is a threat or potential danger to the college community or if such refusal is considered in the best interest of the College. 

Bay College retains the right to deny/revoke admission/enrollment of any applicant or student who was convicted of a crime requiring 
listing on the sex offender registry. A registered sex offender is defined as any person who is required pursuant to State or Federal 
law to be registered on any Criminal Information Network and/or the National Crime Information Center Convicted Sexual Offender 
registry. 

Bay College will monitor the sex offender registry list to identify persons on the list who have been convicted of a crime requiring listing 
on the sex offender registry and are applying for admission to or enrolled in Bay College. Individuals convicted of a crime requiring 
listing on the sex offender registry are required to inform the Director of Admissions of their status at the time they seek admission to 
the College. Failure to comply with notification requirements may result in immediate denial of admission or expulsion from the College. 

Admissions paperwork may be submitted to one of the following: 
MAIL:  Admissions Office, Bay de Noc Community College, 2001 North Lincoln Road, Escanaba, MI 49829 
FAX:  906-217-1714  
EMAIL: admissions@baycollege.edu  
 

ORIENTATION 
Bay College encourages all students to complete Orientation. Orientation is designed to introduce students to policies and procedures 

as well as provide valuable tools to assist with college success. Orientation is required for new students. 

Orientation delivery methods vary by semester and by student. Students are notified of available Orientation programs at time of 

acceptance to Bay College.  

RESIDENCY GUIDELINES 
Educational costs at Bay de Noc Community College are shared by students, the taxpayers of Delta and Dickinson Counties, and 

the State of Michigan.  Property taxes paid by residents of Delta County and Dickinson County supplement student tuition and state 

aid for Delta County or Dickinson County status students; therefore, the tuition charged to legal residents of Delta County or 

Dickinson County is lower and students who are classified as out-of-state residents are charged the highest tuition.   

At Bay College, a studentôs residency determines the tuition rate. A studentôs residency is collected on the application for admission 
or at the initial semester of enrollment. The College has the right to verify a studentôs place of residence.  Please see Board Policy 
4002 for further information. 

1. Delta County or Dickinson County resident: 

a. A student whose intended true, fixed and permanent residence is located within either Delta or Dickinson County, and  
to which the individual intends to return whenever he/she is absent from the College 

b. A student who has moved to Delta or Dickinson County for the primary purpose of employment. 
c.    A student who has married a resident of Delta or Dickinson County and takes up residence in that county. 

 
2. Michigan or Reciprocity County resident 

a. A student who resides within Michigan but not within Delta or Dickinson County. 
b. A student residing in one of the following Wisconsin reciprocity counties:  Ashland, Barron, Bayfield, Brown, Burnette, 

Door, Douglas, Florence, Forest, Iron, Kewaunee, Langlade, Lincoln, Marinette, Oconto, Oneida, Polk, Rusk, Sawyer, 
Shawano, Vilas, Washburn. 

 
3. Out of State 

a. A student whose residency is outside of Michigan and not within a reciprocity county listed above. 
b. A student who is a foreign national requiring international student services, will be considered an out of state student.   

 

mailto:admissions@baycollege.edu
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4. Military 

a. The following individuals will be charged the instate tuition unless he/she qualifies as a Delta or Dickinson County 
resident as described in section 1 above: 

i. Any individual using educational assistance under either Chapter 30 (Montgomery GI Bill® - Active Duty 

Program), Chapter 33 (Post-9/11 GI Bill®), of title 38 United States Code, and/or the Marine Gunnery 

Sergeant John David Fry Scholarship (38 U.S.C. § 311(b)(9)) who lives in the State of Michigan while 
attending Bay de Noc Community College (regardless of his/her formal state of residence)  

 

Change of Residence Status: Changes in residency status will be initiated at the time a student updates their address with the 

institution.  Any adjustments made in tuition due to a change in residency status shall not be retroactive nor changed within a semester. 

Residency Audit: Bay de Noc Community College may verify residency during periods of enrollment. Discrepancies in residency 

information may result in a hold preventing the student from registering for the next semester until the conflicting information has been 
resolved. Students who have deliberately misrepresented information or have falsified documents may be subject to disciplinary 
action.   

 

ASSESSMENT/PLACEMENT 
Bay College uses the assessment process (ACT, SAT, COMPASS, ALEKS or Accuplacer) to measure your skill level in writing, 
reading, and mathematics. Assessment scores must be submitted prior to enrolling in specific courses. Assessment scores assist 
advisors in determining appropriate course placement to maximize the student success in college-level courses. The placement 
assessment is a free service to students. 
 

1. For course placement purposes, most students new to Bay College will be required to take placement assessments in 
English (writing), reading, and mathematics prior to registering.  
 

2. Exemptions to assessment include: 
 

a. Those students with ACT scores of 18 or higher in English AND Reading or SAT Evidence-Based Reading and Writing 
scores of 480 or higher that are not more than three years old are exempt from assessment testing in English and 
reading. Those students with ACT scores of 20 or higher in math or SAT Math score of 480 and above that are not more 
than three years old are exempt from assessment testing in math. 

 

b. Those with a minimum grade of ñCò in the equivalent of a college-level freshman composition course and a college-level 
algebra course, based on official documentation. This would include appropriate scores on AP courses and CLEP. 
 

c. Those students with documented transfer credits in college-level composition courses will be exempt from the English 
(writing) and reading portion of the assessment. Those students with official documented transfer credit in intermediate 
algebra or higher will be exempt from the math portion of the assessment. 

 

d. Students with completed official college guest application forms for the current semester. 
 

e. Those enrolling ONLY in courses with no prerequisites as printed in the current Bay College catalog. 
 

f. Those taking non-credit courses, courses for Continuing Education Units (CEUs), or auditing a course. 
 

3. Mandatory placement into basic writing, reading, and mathematics courses will be based on assessment scores. 
 

4. English, reading, and mathematics basic skills prerequisites for college classes are listed in the course description section 
of the College catalog as E ï English Composition, R ï Reading, or M ï Mathematics. For these courses, students must 
obtain minimum scores on those assessment sections or successfully complete the required prerequisite courses at Bay 
College prior to registration for those classes. 
 

5. Students may retake each portion (writing, reading, mathematics) of the assessment battery two times every 365 days. 
 

6. Students who have not been enrolled within the past three (3) years must take the assessment unless an exemption applies. 
 

7. Upon request, students with disabilities, with documentation on file in the Office of Special Populations, will be provided 
special assessment accommodations. 
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Your success matters. 
 

Placement for Success requires students to have 
appropriate placement scores (SAT, ACT, ACCUPLACER, 
ALEKS, COMPASS, or PSAT) prior to registering for 
specific courses. 
 

The Placement Tables indicate which English (writing), 
reading, and math courses students will be placed into 
ōŀǎŜŘ ƻƴ ǘƘŜƛǊ ŀŎƘƛŜǾŜŘ ǎŎƻǊŜǎΦ 9ƴƎƭƛǎƘ ά9έΣ ǊŜŀŘƛƴƎ άwέΣ 
ŀƴŘ ƳŀǘƘ άaέ ǇǊŜǊŜǉǳƛǎƛǘŜǎ ŀǊŜ ŦƻǳƴŘ ƛƴ ǘƘŜ ŎƻǳǊǎŜ 
description section of the catalog. For certain courses, 
students must obtain minimum scores on those 
assessment sections or successfully complete the 
required prerequisite courses at Bay College prior to 
registration for those classes. 
 

TS = Transitional Studies Courses 
Transitional Studies course credits do not apply toward 
any certificate or degree and will not transfer. 

ACCUPLACER SCORES 

 
ENGLISH / WRITING (WRITEPLACER) 

 
0-3 

 
ENGL 098 

Integrated Reading & 
Writing Skills (TS) 

 
 
 

4 

 
ENGL 098, or 
if ñRò is met, 
ENGL097W & 
designated 
section of 
ENGL101 

 
Integrated Reading & 
Writing Skills (TS) 
OR 
College Writing Skills 
Workshop (TS) and 
Rhetoric & Composition 

5 and Above 
Meets ñEò requirement 

 
ENGL 101 

 
Rhetoric & Composition 

 

READING (NEXT GENERATION READING) 
 

0-244 
 

ENGL 098 
Integrated Reading & 
Writing Skills (TS) 

245 and Above 
Meets ñRò requirement 

 
ENGL 101 

 
Rhetoric & Composition 

 
 
 
 
 

ALEKS SCORES 

 
MATH 

 
0-13 

 
  MATH 085 

 
Pre-Algebra (TS) 

 
13-29 

 
  MATH 098 

 
Accelerated Pre & 
Basic Algebra (TS) 

 

  14-29 

 
MATH 095 
MATH 102 

 
Basic Algebra (TS) or Intro to 
Technical Math 

14-24 
 
  MATH 097 

 
  Mathematical Literacy (TS) 

25 and Above 

Meets ñMò requirement 

 

 
  BUSN 177 
  MATH 107 

 
  Mathematics of Business or 
  Liberal Arts Math 

30-45 
 

 

  MATH 105 
  MATH 106 
 

  

  Intermediate Algebra or   
  Technical Algebra & Trig I 

 

46-60 
 

  MATH 110 
  MATH 210 
   

College Algebra or 
Intro to Statistics  

 

61-75 
 
  MATH 111 

 
Trigonometry 

76-100 MATH 141 
 
Analytical 
Geometry & Calculus I  (if high 

school trig completed) 

  
 
 

SAT SCORES 

  
EVIDENCE-BASED READING AND WRITING 

 
0-479 

 
ENGL 098 

Integrated Reading & 
Writing Skills (TS) 

480 and Above 
Meets ñEò & ñRò 
requirement 

 
ENGL 101 

 
Rhetoric & Composition 

 
MATH 

200-429 MATH 085 Pre-Algebra (TS) 

 

385-509 

 

MATH 098 

 

Accelerated Pre & Basic Algebra 
(TS) 

 

 
430-509 

 
MATH 095 
MATH 102 

 
Basic Algebra (TS) or  
Intro to Technical Math 

 
 

430-479 
 

MATH 097 
 

 
Mathematical Literacy (TS) 

 
 

480 and Above 
Meets ñMò  
requirement 

 
BUSN 177 
MATH 107 

 
Mathematics of Business or 
Liberal Arts Math 

 
      

  510-569 

 
MATH 105 
MATH 106 

 

 
Intermediate Algebra or  
Technical Algebra & Trig I 

 

570-639 
 

 
MATH 110 
MATH 210 

 

 
College Algebra or  
Intro to Statistics 

 
640 and Above 

 
 

MATH 111 
MATH 141 

 
Trigonometry or Analytical 
Geometry & Calculus I 
(if high school trig completed) 
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ACT SCORES 
 

ENGLISH 

 
0-11 

 
ENGL 098 

Integrated Reading & 
Writing Skills (TS) 

 
 
 

12-17 

 
ENGL 098, or 
if ñRò is met, 
ENGL097W & 
designated 
section of 
ENGL101 

 
Integrated Reading & 
Writing Skills (TS) 
OR 
College Writing Skills 
Workshop (TS) and 
Rhetoric & Composition 

18 and Above 
Meets ñEò 
requirement 

 
ENGL 101 

 
Rhetoric & Composition 

 

READING 
 

0-17 
 

    ENGL 098 
Integrated Reading & 
Writing Skills (TS) 

18 and Above 
Meets ñRò 
requirement 

 
   ENGL 101 

 
Rhetoric & Composition 

 
MATH 

0-16 MATH 085 Pre-Algebra (TS) 

 

16 -19 

 

MATH 098 

 

Accelerated Pre & Basic 
Algebra (TS) 

 

 
17-19 

 
MATH 095 
MATH 097 
MATH 102 

 
Basic Algebra (TS) or 
Mathematical Literacy (TS) or 
Intro to Technical Math 

 
20-22 
Meets ñMò 

requirement 

 

BUSN 177 
MATH 105 
MATH 106 
MATH 107 

 
Mathematics of Business or 
Intermediate Algebra or 
Technical Algebra & Trig I or 
Liberal Arts Math 

 
23-25 

 
MATH 110 
MATH 130 
MATH 210 

College Algebra or 
Math for Elementary 
Teachers or 
Intro to Statistics 

 

 
26-36 

 
MATH 111 
MATH 141 

 
Trigonometry or Analytical 
Geometry & Calculus I 
(if high school trig completed) 

 

 

 

 

 

 

 

 

 

 

 

COMPASS SCORES 
 

ENGLISH/ 
WRITING 

 
0-29 

 
ENGL 098 

Integrated Reading 
& Writing Skills (TS) 

 

 
30-68 

 
ENGL 098, or 
if ñRò is met, 
ENGL097W & 
designated 
section of 
ENGL101 

 

Integrated Reading & Writing 
Skills (TS) OR 
College Writing Skills 
Work-shop (TS) and 
Rhetoric & Composition 

69 and Above 
Meets ñEò requirement 

 
ENGL 101 

 
Rhetoric & Composition 

READING 

 
0-77 

 
ENGL 098 

 

Integrated Reading 
& Writing Skills (TS) 

78 & Above 
Meets ñRò requirement 

 
ENGL101 

 
Rhetoric & Composition 

MATH 

 

Pre-Algebra   

0-40 MATH 085 Pre-Algebra (TS) 

 

35 - 100 

 

MATH 098 

 

Accelerated Pre & Basic 
Algebra (TS) 

 
41-100 

MATH 095 
MATH 097 
MATH 102 

Basic Algebra (TS) or 
Mathematical Literacy (TS) 
or Intro to Technical Math 

Algebra   

 
0-40 

MATH 095 
MATH 097 
MATH 102 

 

Basic Algebra (TS) or 
Mathematical Literacy (TS) 
or Intro to Technical Math 

 

 
41-65 
Meets ñMò requirement 

 
BUSN 177 
MATH 105 
MATH 106 
MATH 107 

 
Mathematics of Business or 
Intermediate Algebra or 
Technical Algebra & Trig I 
or Liberal Arts Math 

 

 
66-100 

 
MATH 110 
MATH 130 
MATH 210 

 
College Algebra or 
Math for Elementary 
Teachers or Intro to Statistics 

College Algebra   

 

 
0-45 

 

MATH 110 
MATH 130 
MATH 210 

 

College Algebra or 
Math for Elementary 
Teachers or Intro to Statistics 

 

46-100 
 

MATH 111 
 

Trigonometry 

Trigonometry   

 
 

0-100 

 

 
MATH 111 
MATH 141 

 
Trigonometry or Analytical 
Geometry and Calculus I 
(if high school trig completed) 
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TRANSITIONAL STUDIES 
Bay College is committed to student success. Students are required to enroll in courses based on the assessment scores provided 
at the time of admission. If a studentôs ACT or SAT scores indicate that he or she is not college-ready, the student will be required to 
take the Accuplacer, Writeplacer, and/or ALEKS assessment. Students who do not meet the Reading (R), English (E), and/or Math 
(M) prerequisites for college-level courses will need to enroll in Transitional Studies (TS) courses. 
 
Transitional Studies courses are designed to assist students in reaching their educational goals; however, credits earned in these 
courses DO NOT fulfill degree requirements. Students enrolled in these courses will be advised as follows:  

¶ Students will be able to enroll in up to 12 credit hours, including the Transitional Studies courses.  

¶ During the semester, students will meet with their academic advisors for consultation prior to scheduling future courses.  

¶ Students who test into reading, English, and math TS courses will be required to enroll in FYE101, College Success 
Strategies. This 3-credit course fulfills degree requirements as elective credit. It is designed to help students transition 
into college.  Students will learn skills and strategies necessary for their success in college, in the workplace, and in life. 

 
Please review the Placement for Success Table [on page 20] to determine course placement. If a student feels that his or her 

placement scores do not accurately reflect his or her ability, the student is encouraged to spend some time reviewing subject material 
and retake the appropriate assessments. Students are permitted to retake each assessment two times every 365 days. 
 
For more information about Transitional Studies, please contact Jennifer McCann, Transitional Studies Coordinator, at 906-217-4006, 
800-221-2001, Ext. 4006, or via email at mccannj@baycollege.edu. 

 
Current Transitional Studies Offerings 
 
MATH-085 ï Pre-Algebra  (4 credits) 
 
MATH-095 ï Basic Algebra  (4 credits)  (Satisfies the M when completed with a grade of ñCò or higher) 
 
MATH-097 ï Mathematical Literacy (4 credits)  (Satisfies the M when completed with a grade of ñCò or higher) 
 
MATH-098 ï Accelerated Pre and Basic Algebra (Satisfies the M when completed with a grade of ñCò or higher) 
 
ENGL-097W ï College Writing Skills Workshop (2 credits) (Must be taken concurrently with a designated section of  

ENGL 101 ï Rhetoric and Composition) 
 
ENGL-098 ï Integrated College Reading and Writing Skills  (4 credits)  (Satisfies the E and R when completed with a grade of ñCò or 

higher) 
 
BIOL-090 ï Fundamentals of Biology  (3 credits) 
 
CHEM-090 ï Fundamentals of Chemistry  (4 credits) 
 
OIS-090 ï Beginning Keyboarding  (2 credits) 
 
CIS-090 ï Basic Computer Literacy (1 credit) 
 

 

 

  
 

 

You will learn skills and strategies necessary for success in college, but also in the workplace and 

life!  Emphasis is placed on learning goal-setting, self-motivation, time management, emotional 

intelligence, self-awareness, collaboration, and personal responsibility.   In addition, you will learn 

basic study skills and testing-taking skills.   

You may never again have an opportunity like this one to discover how to create a rich, personally 

fulfilling life.  We encourage you to make the most of this extraordinary opportunity!  If you do, 

you will dramatically change the outcome of your life for the better! Register for this course 

today! 

 

College Success Strategies 
~ FYE 101 ~ 
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Financial Aid & Scholarships 
 

ELIGIBILITY REQUIREMENTS 
To be eligible for Federal and State of Michigan programs a student must: 

1.  Be a U.S. citizen or eligible non-citizen with a valid social security number. 
2. Have a high school diploma or its equivalent of 

a)  GED; or  
b)  Completed home schooling  

3.  Not be in default on a federal student loan or owe a refund on a federal student grant. 
4.  Be enrolled or accepted for enrollment in an eligible program of study, pursuing a degree, certificate, or other 

recognized credential. 
5.  Make satisfactory academic progress toward completing degree or certificate requirements. 
6.  Not have been convicted of possessing or selling illegal drugs while receiving federal student aid. 
7.  If male and over the age of 18, be registered with the Selective Service. 
8.  Have been a continuous resident of Michigan for 12 months to be considered for State of Michigan programs. 

 
APPLYING FOR AID 

1. Complete the Free Application for Federal Student Aid (FAFSA) online at www.fafsa.gov. The student, and at one parent 
if required to provide parental information, should sign the form electronically using an FSA ID. Apply for an FSA ID at 
https://fsaid.ed.gov. When filling out the FAFSA, select Bay College as a college eligible to receive FAFSA information. 
(Bayôs Federal code is 002240.) 

2. Respond promptly to any requests from the Financial Aid Office for additional information. Approximately 30 percent of 
all FAFSA filers are selected by the Department of Education for a process known as verification. The Financial Aid Office 
will request additional documentation from the student (and the parent(s) if a dependent student) to complete this process. 
A prompt response to requests can avoid lengthy delays in processing aid. 

3. Enroll in classes. Only credit hours required for the studentôs major will be used in calculating the amount of federal  
grants and loans. If a student is enrolled in classes at both Bay and another college (concurrent enrollment), the student 
must contact the Financial Aid Office for information regarding the processing of financial aid. 

4. Complete the FAFSA each academic year. 

 
SALT 
Bay College has partnered with American Student Assistance© (ASA) to provide a resource to students and alumni called SALT®.  
SALT is a dynamic, multichannel financial education and debt management program that educates, and engages our students to 
take control of their finances.  Join for free today at saltmoney.org/baycollege. 

 
ENROLLMENT STATUS 
Enrollment status directly affects the amount of most federal and state financial aid a student may be eligible to receive. Initial 
awards are offered based on the assumption that the student will enroll full-time. Below is a chart of the enrollment status 
requirements: 
 
Full-timeéééééééé12 or more semester credits required for major 
Three-quarter timeé..éé.9-11 semester credits required for major 
Half-timeééééé...éé.6-8 semester credits required for major 
Less-than-half timeééé..5 or less semester credits required for major   

If enrolled less than full-time, a student may see a reduction to award(s). A student must be enrolled in a minimum of six credits 
required for a studentôs major to be eligible to receive either Federal Work-study or a Federal Direct loan.  A minimum of six contact 
hours are required to receive scholarship funds. (See ñInstitutional Scholarshipsò for information regarding continuing and returning 
student eligibility.) 

 
COST OF ATTENDANCE 
The cost of attendance is an estimate of educational expenses for a period of enrollment. The standard cost of attendance at Bay 
College includes tuition and fees, books and supplies, an allowance for miscellaneous personal expenses, an allowance for 
transportation, an allowance for room and board, and the average fees for students who borrow a Federal Direct Loan. Current 
cost of attendance figures can be found on the financial aid page of Bay Collegeôs website. 

 
 

http://www.fafsa.gov/
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TYPES OF FINANCIAL AID 
1.  Grants and scholarships that do not need to be repaid. 
2.  Low interest loans that do need to be repaid. 
3.  Student employment called ñwork-studyò where money is earned through part-time employment opportunities. 
4.    Veteranôs Educational Benefits 

 
FEDERAL AND STATE AID 
Federal Pell Grant (Pell): 

This federal program provides grant assistance to students who demonstrate high financial need. To apply, complete the FAFSA. 
 
Federal Supplemental Educational Opportunity Grant (FSEOG): 

This federal program offers grant assistance to students who demonstrate high financial need. At Bay College the grant is offered 
as a supplement to the Federal Pell Grant. To apply, complete the FAFSA. 
 
Michigan Competitive Scholarship (MCS):  

This state program is awarded to Michigan students who demonstrate both financial need and academic potential, as determined 
by the SAT test. Students should take the SAT test during their junior year in high school and are encouraged to retest during their 
senior year of high school.  To apply for this scholarship, complete a FAFSA. A student must be enrolled at least half time (minimum 
of six semester credit hours) to receive funds from this program. 
 
Michigan Indian Tuition Waiver: 

To be eligible for the Michigan Indian Tuition Waiver, the student must be one-fourth Native American as certified by the studentôs 
Tribal Enrollment Department, be an enrolled member of a U.S. Federally-recognized Tribe, and a legal resident of the State of 
Michigan for no less than 12 consecutive months. The student must obtain blood quantum certification from the tribal certifier. The 
Tuition Waiver pays for tuition only and is good throughout the studentôs academic career. Contact the Financial Aid Office for 
application information. 
 
Michigan Tuition Incentive Program (TIP): 

The Tuition Incentive Program (TIP) encourages eligible Medicaid recipients to complete high school by providing tuition 
assistance for college. TIP eligible students are identified by State of Michigan.  A student must file a FAFSA each year to be 
eligible. The State of Michiganôs Student Scholarships and Grants (SSG) will send eligible students a notification to complete an 
application on the MiSSG Student Portal at www.michigan.gov/missg. The application must be completed before August 31 or the 
studentôs graduating year. Benefits must be initiated within four years of high school graduation or GED completion. This program 
has two phases. Bay College participates in Phase One.  
 
Phase One will pay tuition and mandatory fees (does not include course specific fees, contact hours, lab or college admission 
fees) for classes toward as associate degree or certificate. TIP will only pay for credit hours required for a studentôs current program 
and will only assist with certificates that are at least one academic year in length. The program will pay up to a maximum of 80 
credits, however, there is an annual limit of 24 credits per academic year. A minimum of half time enrollment is required to receive 
funds from this program. 

 
INSTITUTIONAL SCHOLARSHIPS 
The scholarship program at Bay College is supported by contributions from organizations and individuals in the community.  An 
independent Scholarship Review Committee reads and ranks the applications to determine scholarship eligibility. Awards are 
made on the basis of the criteria of the donor and on the qualifications of the student. 
 
Both new and returning students wishing to be considered for a scholarship must complete a Scholarship Application and be 
admitted to Bay College by the scholarship deadline. March 15 is the application deadline for full-year consideration.  October 15 
is the application deadline for winter semester consideration. 
 
Bay College also offers the following scholarships: 

¶ Board of Trustees Elite ScholarshipsðTwo full tuition, fees, and books scholarships will be awarded.  One for a high-

school senior that will be attending the Escanaba Campus as a regular student in the fall and one for a high-school senior 
that will be attending the Iron Mountain campus as a regular student in the fall. High school seniors with a GPA of 3.8 or 
higher are invited to apply for this competitive scholarship. 

¶ Board of Trustees ScholarshipsðTen $3000 scholarships are awarded via a competitive process for this yearôs high 

school graduates.  High school seniors with a GPA of 3.8 or higher are invited to apply for this competitive scholarship. 

¶ Leadership ScholarshipsðSix $2500 scholarships will be awarded via a competitive process for this yearôs high 

school graduates who demonstrate strong leadership skills and have a minimum 3.0 GPA.  A separate application is 
required to be considered for this scholarship.  
 

 

http://www.michigan.gov/missg
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ADDITIONAL SCHOLARSHIP OPPORTUNITIES 
Several companies have made scholarship search engines available on the Internet to students for free.  These include but are 
not limited to: 

¶ SALTð www.saltmoney.org/baycollege 

¶ FinAid ï www.finaid.org 

¶ Big Future by the College Board ï https://bigfuture.collegeboard.org/scholarship-search 

¶ Fastweb ï www.fastweb.com 

¶ U.S. Department of Labor - 
http://careerinfonet.org/scholarshipsearch/ScholarshipCategory.asp?searchtype=category&nodeid=22 

Never pay for financial aid scholarships or information.  If a website or agency requests payment, do not give any financial 
information. 

VETERANS BENEFITS 
Eligible veterans must apply for veteran education benefits at www.vets.gov.  Veterans who are disabled from a service-
connected injury can receive information on how to apply for VA Vocational Rehabilitation benefits through the Financial Aid 
Office. Benefits may also be available for an eligible dependent of a veteran who is deceased or totally disabled because of 
service-connected causes. 

Each semester, at the time of registration, the veteran (or eligible dependent) must request certification by submitting the VA 
Registration Certification form to the Certifying Official in the Financial Aid Office. Certification can only be completed for courses 
required to satisfy graduation requirements.  Once certified, any schedule changes must be reported to the VA Certifying Official. 

 
STUDENT LOANS 
Loans consist of borrowed funds, which must be repaid. Each loan program, whether federal or alternative, has certain maximum 
limits for borrowing; however, students may not borrow more than the cost of attendance less other financial aid received. Students 
must accept the loan offered each year and make progress in obtaining their degree according to the Satisfactory Academic 
Progress Policy (SAP). 
 

Federal law requires first-time borrowers of Federal Direct Loans to complete an entrance counseling session and a master 
promissory note before loan funds can be disbursed. Exit counseling is subsequently required when they graduate, withdraw, or 
otherwise cease to attend school at least half-time. 

¶ Federal Direct Subsidized LoanðInterest is paid by the federal government for a limited amount of time while the 

student is in school.  Repayment begins when the student is no longer enrolled at least half time at a college or university.  

¶ Federal Direct Unsubsidized LoanðThe same terms apply as for the subsidized loan, however, the student is 

responsible for the interest payments while in school, during periods of authorized deferment, and during grace and 
repayment periods.   

¶ Federal Direct PLUS LoansðThese loans are available for parents of dependent students.  Lenders will perform a 

standard credit check with a national credit bureau before approving the loan.  The Financial Aid Office will determine if 
the student is eligible for a parent to apply for a PLUS loan. 

Lenders of alternative loans will have their own requirements to complete before loan funds can be disbursed. 
 

WORK-STUDY EMPLOYMENT 
Employment opportunities on campus are offered through the Federal Work-Study Program. Off-campus employment with local 
nonprofit, government, and community-based organizations may be available using Federal Work-Study Community Service 
funds. The student must complete a FAFSA and exhibit financial need to be evaluated for this program. Awards reflect the 
maximum amount a student may earn. The actual amount earned will depend on the number of hours worked and the rate of 
pay. Half-time enrollment of required credits or more is required to receive these funds. 
 
A Work-Study Application is sent to eligible students with their award letter. A Work-Study award is not a guarantee of employment, 
but early applicants have the best chance of being offered a position.  Students can contact the Financial Aid Office for more 
information. 
 

PROCESSING OF FINANCIAL AID 
1. Financial aid is awarded to students on a first-come, first served basis. Some programs have a limited amount of funding 

available. As such, it is important that a student complete the FAFSA as soon as possible after October 1 each year for 
the following academic year. Eligibility criteria for aid programs vary so not all students are eligible for all programs. 
  

http://www.saltmoney.org/baycollege
http://www.finaid.org/
https://bigfuture.collegeboard.org/scholarship-search
http://www.fastweb.com/
http://careerinfonet.org/scholarshipsearch/ScholarshipCategory.asp?searchtype=category&nodeid=22
http://careerinfonet.org/scholarshipsearch/ScholarshipCategory.asp?searchtype=category&nodeid=22
http://www.vets.gov/
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2. When financial aid eligibility is determined the student will receive an award letter by mail indicating the types and 
amounts of estimated aid. 
 

3.  Students will be able to view their estimated financial aid in the Financial Aid section of their myBay. Pell Grants will be 
adjusted as needed to reflect the actual enrollment status until student enrollment for the term is locked at the end of the 
add/drop period (census date). 
 

4. The My Student Account Info in the Student Billing section of myBay will show the total cost of tuition, fees, housing, and 
bookstore charges less the amount of financial aid available. If expenses are greater than estimated financial aid, a 
balance will be due to Bay College. If a balance is due payment arrangements must be made with the Student Accounts 
Office. Tuition due dates can also be found in the Student Billing section. 
 

5. If estimated financial aid is greater than expenses, a credit balance is available and can be used for charging on-campus 
housing expenses and/or books and supplies, up to the credit balance. 
 

6. Federal financial aid (Pell Grants, FSEOG, and Direct Subsidized/Unsubsidized Loans) will be disbursed in four portions 
throughout the semester.  Disbursements of these funds are scheduled for the 4th, 6th, 9th, and 12th weeks of the semester.  
Other financial aid such as scholarships, veteranôs benefits, and state programs are generally disbursed during the 4th 
week of the semester in one lump sum. 
 

7. Financial aid is awarded for the fall and winter semesters. Students planning to attend during summer 1 or summer 2 
sessions should contact the Financial Aid Office to discuss any remaining eligibility for aid. 

 
WITHDRAWALS 
If a student withdraws from school during the semester, federal law requires the Financial Aid Office to determine the amount of 
earned federal financial aid (grants or Federal Direct loans). If more aid has been disbursed than has been earned, the excess 
funds must be returned. The amount of aid earned is based on the amount of time the student spent in academic attendance; it 
has no relationship to the institutional charges incurred. For example, if a student completed 30 percent of the semester, than only 
30 percent of the aid offered is earned. Students completing 60 percent of the semester, or approximately 63 days of attendance, 
are considered as having earned all financial aid. If no date is recorded for the studentôs last date of attendance, the Financial Aid 
Office will assume a student attended 50 percent of the term, and eligibility for aid will be calculated using the 50 percent figure. 
 
The Financial Aid Office will calculate the return of funds and notify the student of the amount of aid due Bay College. Students 
must make arrangements to repay any funds with the Student Accounts Office. 
 
Student loan funds, must be repaid in accordance with the terms of the master promissory note. That is, the student will make 
scheduled payments over a period of time to the holder of the loan. 
 
Bay College will return Title IV funds to the aid programs in the following order, up to the net amount disbursed from each source: 

1. Federal Direct Unsubsidized loan 
2. Federal Direct Subsidized loan 
3. Federal Direct PLUS loan 

4. Federal Pell Grant 
5. Federal Supplemental Educational Opportunity 

Grant (FSEOG) 

 
REPEATED COURSEWORK 
Federal regulations allow a student to receive financial aid to: 

¶ repeat previously passed courses once and 

¶ repeat courses from which a student withdrew or failed until a passing grade is received. 
At Bay College, a passing grade is a D- or better. 
 

FINANCIAL AID SATISFACTORY ACADEMIC PROGRESS 
To be eligible for financial aid, students must be making Satisfactory Academic Progress (SAP) toward the completion of their 

Certificate or Associate Degree program.  The following standards apply to all students. 

 

The Financial Aid Office will monitor academic progress at the end of each semester and at the end of the Summer 1 and 

Summer 2 sessions.  This includes all attempted course work whether or not financial aid was received during the 

semester/session.  To maintain financial aid eligibility, three distinct criteria are monitored and must be met: 

 

1. Quantitative Standard:  Students must pass a minimum 2/3 of all attempted credits at Bay College.  The chart below 

is an example of how the credit hours attempted each term are measured to determine the completion rate (Pace 
Progression): 
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Attempted 
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Attempted 
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Hours 

Completed 

Credit 

Hours 

Required to 

Keep Pace 

1 1 20 14 39 26 58 39 77 52 

2 2 21 14 40 27 59 40 78 52 

3 2 22 15 41 28 60 40 79 53 

4 3 23 16 42 28 61 41 80 54 

5 4 24 16 43 29 62 42 81 54 

6 4 25 17 44 30 63 42 82 55 

7 5 26 18 45 30 64 43 53 56 

8 6 27 18 46 31 65 44 84 56 

9 6 28 19 47 32 66 44 85 57 

10 7 29 20 48 32 67 45 86 58 

11 8 30 20 49 33 68 46 87 58 

12 8 31 21 50 34 69 46 88 59 

13 9 32 22 51 34 70 47 89 60 

14 10 33 22 52 35 71 48 90 60 

15 10 34 23 53 36 72 48 91 61 

16 11 35 24 54 36 73 49 92 62 

17 12 36 24 55 37 74 50 93 62 

18 12 37 25 56 38 75 50 94 63 

19 13 38 26 57 38 76 51 95 64 

 

For example:  To stay on pace for an Associate Degree requiring 64 credits, a student cannot withdraw or fail more 

than 31 credit hours.  For a certificate program requiring 32 credits, a student cannot withdraw or fail 

more than 15 credit hours. 

 

2. Qualitative Standard:  Students must maintain a 2.0 cumulative grade point average (GPA). 
 

3. Maximum Timeframe Standard:  The number of attempted credits in which a student is expected to complete their 

degree or certificate cannot exceed 150% of the published length of the program.  Withdrawals, repeats, and failed 
credits are all counted toward the Maximum Timeframe.  This Maximum Timeframe standard is intended to be long 
enough to allow for changes in a major, transfer credits, withdrawn courses, etc. 
 

Additional Satisfactory Academic Progress Requirements and Information 

¶ Attempted credit hours include all courses for which a student is registered at the end of the posted term add/drop 
period (census date). 

¶ At Bay College, a grade of D- or above is considered passing.   

¶ Grades of ñI,ò ñWP,ò ñWF,ò ñNP,ò and ñFò do not count as successful completion, but are counted as attempted credit 
hours in the Pace Progression and Maximum Timeframe calculations. 

¶ A student may repeat a previously passed course once and receive financial aid for it.  A student may repeat a failed 

or withdrawn course until it is passed.  Repeated courses count toward Pace Progression and Maximum Timeframe 
calculations. 

¶ Changing an academic program more than once may not be considered as the basis for an appeal. 

¶ Students that attend Bay after completing a Bachelorôs Degree must appeal their financial aid eligibility in order to 
receive financial aid for an Associate Degree or Certificate. 

¶ A student will be notified in writing sent to his/her current address as reported in Student Records.  It is the studentôs 
responsibility to keep the Student Records Office informed of their current address. 

 

Financial Aid Eligibility Statuses 

1. GoodðA student is maintaining all Satisfactory Academic Progress Standards. 
2. WarningðA student is placed on one semester of financial aid Warning Status if he/she fails to maintain any or all of 

the Satisfactory Academic Progress Standards and has completed at least one course with a passing grade during the 
semester.  To continue to receive awarded financial aid during the warning semester, the student will need to complete 
all portions of the Financial Aid Warning Contract.  Performance during the warning semester determines subsequent 
action.  If the aid recipient completes the required 2/3 of credit hours attempted and has maintained a minimum 2.0 
cumulative GPA, the recipient will be returned to Good Status.  If the recipient fails to satisfy the standards of the 
Satisfactory Academic Progress Policy, the recipient will be placed on financial aid Suspension status. 
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3. SuspensionðA financial aid recipient is suspended from financial aid in either of two situations: 

a. When a student does not demonstrate any academic progress by completing at least one course with a 
passing grade during the semester. 

b. When a student on Financial Aid Warning fails to complete the minimum 2/3 of all attempted credits hours 
and/or does not establish a cumulative 2.0 GPA. 

4. ProbationðA student may be placed on probation if he/ she has successfully appealed their suspension status and 

demonstrates that he/she has the ability to earn a cumulative 2.0 GPA and 2/3 completion rate by the end of their next 
semester.  If after one semester on probation the student is not back to Good Status, he/she will be suspended from 
financial aid. 

5. Academic Plan--A student on suspension that has successfully appealed their suspension but cannot return to a Good 

Status within one additional semester must meet with an advisor and develop a Financial Aid Academic Plan.  The 
Academic Plan must be strictly followed and the conditions set forth must be met.  The student will remain on the 
Academic Plan until returning to a Good Status.  If conditions are not met, the student will be placed on Suspension 
Status and will be responsible for paying for any additional classes needed to bring them back to the Good Status. 

 

All students on suspension must pay for school-related costs, including tuition, fees, and books from personal 

resources until SAP standards are again met.  A student who does not meet the eligibility requirements due to special 

or extenuating circumstances may appeal. 

 

There are two ways to re-establish eligibility for financial aid: 

 

1. Meet standards: Complete, at a studentôs own expense, enough credits to reestablish the required 2/3 pace standard 

and bring or maintain a cumulative GPA of 2.0 or above.  
2. Appeal: If a student has extenuating circumstances, he/she may contact the Financial Aid Office via email at 

financialaid@baycollege.edu or calling 906-217-4020 to request a Financial Aid Satisfactory Academic Progress 
Appeal Form.  The appeal must include why the student failed to meet these standards, what has changed that will 
allow the student to meet these standards, and appropriate supporting documentation as outlined in the Financial Aid 
Satisfactory Academic Progress Appeal Form. An appeal will not be considered unless documentation supporting your 
request is provided. Submitting an appeal does not guarantee reinstatement. If this appeal is approved, the student will 
be placed on Financial Aid Probation Status or Academic Plan Status. 
 

Examples of acceptable extenuating circumstances may include: 

¶ Illness that prevented the completion of coursework (provide documentation from your doctor indicating the onset, 
duration, severity of your illness and whether you are healthy enough to return to school).  

¶ Major illness in the IMMEDIATE (spouse, child/stepchild, parent) family (provide documentation from the doctor 
indicating the onset, duration, and severity of the illness).  

¶ Death of an IMMEDIATE family member (spouse, child/stepchild, parent). Provide copies of a death certificate or 
obituary notice.  

¶ Other family emergencies that prevent completion of coursework.  
              

Maximum Timeframe Standard 

A studentôs financial aid will be terminated upon reaching the maximum credit hours allowed. Please note: withdrawals, repeats, 

and failed coursework are counted toward the maximum timeframe.    

 

A student has the right to request an extension of aid eligibility should they exceed or expect to exceed the 150 percent 

maximum attempted credits. The student will need to complete the Financial Aid Maximum Timeframe Appeal Form and follow a 

plan for completion based on a degree audit.  Submission of an appeal does not guarantee approval. 

 

If the studentôs Maximum Timeframe Appeal is approved, the student will be limited to courses REQUIRED for the completion of 

his/her degree or certificate, must maintain a minimum semester GPA of 2.0, and successfully complete every course listed on 

their degree audit in the first attempt (100 percent completion of attempted credits instead of 2/3). No repeats, withdrawals, 

failures, or incompletes will be allowed. Failure to meet these requirements will result in suspension of financial aid eligibility. 

 

Submitting the Financial Aid Satisfactory Academic Progress Appeal or Maximum Timeframe Appeal Form 

A student with extenuating circumstances who wishes to appeal his/her financial aid denial status must complete either the 

Financial Aid Satisfactory Academic Progress Appeal Form or the Maximum Timeframe Appeal Form.   

 

Incomplete appeal forms or appeals submitted without required documentation will be denied.   

 

Appeals for students owing a repayment of financial aid due to withdrawal, whether official or unofficial, will not be reviewed until 

the outstanding balance is resolved. 



  26 
2018 -2019 Bay College Catalog 

 

You will be notified in writing of your appeal decision. You may appeal your Failure to Meet Satisfactory Academic Progress 

standards twice during your academic career at Bay College.  You may submit a request for additional time only once during 

your academic career at Bay College.   

 

An appeal based on a specific special circumstance will only be considered once for that circumstance.  For example, your 

appeal for failure to meet the Financial Aid Satisfactory Academic Progress Standards is based on a specific chronic medical 

condition.  You may not base any other appeal on that specific medical condition again.   

 

Review of Financial Aid Appeals 

Financial Aid appeals will be reviewed on a case-by-case basis.  This review could take up to 15 working days.  Appeals not 

received before the start of a semester will not be considered for that semester but will be considered for the following semester.   

 

Denial of an appeal does not stop a student from taking courses at Bay College.  However, the student must pay 

school-related costs, including tuition, fees, and books, from personal resources. 

 
STUDENTSô FINANCIAL AID RIGHTS AND RESPONSIBLITIES 
Students have the right to ask: 
 

1. What the deadlines are for submitting applications. 
2. How the cost of attendance is determined. The process includes how costs for tuition and fees, room and board, books 

and supplies, personal and miscellaneous expenses, etc. are considered in a budget. 
3. What criteria are used to select financial aid recipients. This includes what resources (such as family contribution, other 

financial aid, your assets, etc.) are considered when calculating financial need. 
4. What financial assistance is available, including information on federal, state, and institutional financial aid programs. 
5. For an explanation of the various funds in their financial aid package. What portion of the aid received must be repaid 

and what portion is grant aid. 
6. What the policies are for students who withdraw. 
7. How academic progress is determined and what happens if they are not making progress. 

 
It is the studentôs responsibility to: 
 

1. Review and consider all information about Bay Collegeôs programs before enrolling. 
2. Complete a financial aid application accurately and on time. Intentional misreporting on the application form for federal 

financial aid is a violation of the law and is considered a criminal offense subject to penalties under U.S. Criminal code. 
3. Submit all additional documentation requested, and/or any corrections or new information. 
4. Read, understand, and keep copies of all forms that the student is asked to sign. Accept responsibility for all 

agreements signed. 
5. Perform any Work-Study job in a satisfactory manner. 
6. Know and comply with withdrawal procedures. 
7. Know and comply with refund procedures. 
8. Notify the Financial Aid Office of any changes in status. Failure to do so could jeopardize future aid eligibility. 
9. Notify the Financial Aid Office if an agency is paying tuition and/or fees; or if the student is receiving a scholarship, 

fellowship, assistantship or traineeship. 
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Student Financial Accounts 
 

FINANCIAL OBLIGATIONS 
 

Tuition 

Tuition for each semester is determined by contact hours (the number of hours a student must attend class, including lecture and 
laboratory sessions) per week. Fees are assessed based upon contact hours, course location, and/or course type (i.e. some lab 
courses include a fee for expenses incurred in the course such as supplies, liability insurance, etc.) Students are responsible for 
payment of tuition and fees by the applicable due dates. Payments for tuition charges may be made at any time prior to the 
due dates; however, the final balance must be paid or you must be enrolled in a payment plan by the due date or your 
registration will be cancelled. 

 
Delta and Dickinson County citizens age 60 and over are exempt from tuition; however, these students are required to pay fees 
and purchase books. 

 
Tuition and fees are subject to change by action of the Bay de Noc Community College Board of Trustees. Please visit the collegeôs 
website at www.baycollege.edu and select the Admissions tab, and select Cost of College to determine the cost of tuition per 
semester contact hour and view the list of applicable fees. 

 
Billing  

Bay College uses email as a formal mode of communication. E-billing notification to studentsô Bay College email is our default 
means of billing. Billing Statements will not be mailed unless students opt-in to receive statements by mail.  To receive a paper 
statement by mail, please choose the ñOpt-in For Statementsò link located within the Billing folder under the Current Students tab 
in myBay. 

 
Financial Aid Students: Students who are receiving financial aid through the College are responsible for any difference between 

aid and total tuition and fees. 
 

Payment 

Tuition can be paid in any of the following ways: 
1. Online via the ñmyBayò portal, ñBillingò page. Online payment options include ñPay in Fullò or ñEnroll in Payment 
Planò. Payment can be made from a bank savings or checking account or with a credit card. 

2. Check or money order via U.S. Postal Service to Bay College, Attn: Student Accounts, 2001 North Lincoln Road, 
Escanaba, MI  49829. 

3. In person, Monday ï Friday, 8 a.m. ï 12 p.m. and 1 p.m. ï 4:30 p.m. EST, at the Student Accounts Office located in 
Room 501 of Student Services or Monday ï  Friday 8 a.m.- 4 p.m. CST at the Bay West Student Services desk. 
 

Payment Plan 

Payment plans are available through the FACTS (Nelnet Business Solutions) payment plan on ñmyBayò. Students may register 
online in the ñmyBayò portal. Log into ñmyBayò, select the ñCurrent Studentsò tab, choose the ñBillingò folder, select ñMy Account 
Balanceò, and select ñEnroll in Payment Planò option.  

 
The payment plan may be adjusted for a change in a studentôs account balance. The student will receive notice of any increase 
in the preauthorized payment amount at least 10 days in advance of the next scheduled payment. Please do not assume the 
payment plan will be automatically decreased. Contact Student Accounts at 906-217-4062, to request and/or confirm adjustments 
to the payment plan. 

 
The payment plan contract applies only to the semester in which the student is enrolled. Students must enroll each semester for 
the payment plan, if this option is desired. 

 
Refund Policy 

Students will receive a refund of 100% of tuition and designated fees if a course is dropped within the period of 10% of the calendar 
days of the course. Exceptions may be made when warranted by unusual circumstances. Written appeals are made to the Appeals 
Committee. If a class is cancelled, a student will automatically receive a full refund of tuition and fees. 

 
Non-Sufficient Funds  

Bay College will impose a $25 service fee (per item) on NSF (non-sufficient funds) returned checks regardless of the amount of 
the check, or the reason it was returned. 

  

http://www.baycollege.edu/
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Records & Registration 
 

The Records Office is available to help students navigate the path to degree completion.  The following pages include information 
the student needs to reach their goal of degree completion. 

 
DECLARING MAJORS 
At the time of admission, a studentôs record is coded for their area of study. A student may change their major at any time or add 
an additional major. A student is then governed by the catalog in effect when they made the change. Changes may be made by 
submitting a Change of Major form to Student Services. 
 
If degree or certificate requirements change, a student may request to be governed by a newer catalog, but may not declare a 
prior catalog.  The student should complete the Change Catalog of Record Request form and submit the form to Student Services. 

 
CATALOG OF RECORD 
When students enroll for academic credit at Bay College, their graduation requirements are governed by the catalog in effect at 
the time of their enrollment. This is known as the Catalog of Record. The Catalog of Record changes when: 
 

1. A student is not enrolled for one year. When the student returns to Bay College the student is governed by the current 
catalog at the time of their return which becomes their Catalog of Record. 

2. Requirements for the degree or certificate as listed in the catalog are revised and a student wishes to follow the newer 
catalog. The student must submit the request for the change to Student Services. (A student may request a newer 
catalog, but may not declare a previous catalog.) 

3. A student changes their major. The catalog in effect when the change is made becomes the studentôs Catalog of Record. 
 
Archived catalogs are available online at the college website and myBay. 

 
DEGREE/CERTIFICATE PROGRESS 
Students may track their progress toward degree completion by checking the College website > myBay > Current Students > 
Academic Advising. This will show the student their unofficial degree audit details.  Students should work with their Academic 
Advisors to plan how they will complete their degree or certificate requirements. 

 
REGISTRATION 
Students should work with their Academic Advisors, using their Catalog of Record, as they plan their registration for each term. 
Tuition and fees are to be paid by the payment due date as posted. Students will not be permitted to register for classes until all 
outstanding registration holds and/or financial obligations are met. 

 
Records & Registration Warnings and Holds 
Bay College may place a warning message or hold on a studentôs record for a variety of reasons. A warning message does not 
prevent registration but indicate that a student must resolve a concern related to their record.  A hold indicates that records cannot 
be released or a registration cannot be processed until the reason for the hold is resolved.  
 
Types of "holds" include: 

1. Academic Warning/Hold: a warning message or hold may be placed at the request of the Registrar blocking registration 

of a student for failure to maintain the standards outlined in the standards of academic progress.  
2. Financial Hold: a hold may be placed at the request of the Student Accounts Office blocking registration of a student or 

the release of transcripts when the student has failed to discharge their financial obligations to the college. 
3. Library Resource Hold: a hold may be placed by the library blocking registration of a student who has failed to return a 

library resource or who has failed to pay fines or charges owed to the library. 
4. Registration Hold: students must contact the Records & Registration Office to resolve the cause for the hold. 
5. Declare Major Warning: a warning message is placed on records for students who have graduated and are continuing 

to take classes but have not declared a new major. Students may register for classes, but they cannot be assigned an 
academic advisor and their financial aid may be affected.  Students must contact the Registrar to resolve the issue. 

 
Adding Classes 
During the first week of the Fall and Winter semesters a student can add a class on myBay. Additions during the second week of 
the semester are only allowed under special circumstances and with the permission of the instructor. Students seeking advising 
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should meet with their faculty advisor. Students seeking to be added into a course should meet with the faculty of that course for 
permission. Limited schedule changes are allowed during the Summer 1 and Summer 2 terms. Refer to posted dates. 

 
Attendance Requirements 
All students are expected to attend the classes for which they register. Attendance is considered when determining and disbursing 
financial aid. If a student registers for a class, they must attend during the first week of the term.  
 
For Traditional Classes, in order to be considered in attendance, a student must submit an academic graded assignment, take a 
graded exam, or attend a lecture. If they do not, they are reported as a ñNo Showò and are dropped from the class. This may affect 
their eligibility for financial aid.  
 
For Online Classes, in order to be considered in attendance, before the end of the first week of the term, students must do one of 
the following: 1) submit an academic graded assignment, 2) take a graded exam or interactive tutorial, 3) attend an assigned study 
group online, 4) participate in an academic and graded discussion forum, or 5) initiate contact with the instructor to ask questions 
about the academic subject matter of the course. 
 
Non-registered attendance: Students who attend classes without being properly registered for the class will not receive credit 

for the course.  

 
Dropping and Withdrawing from Classes 
Students must not simply stop attending classes. If they cannot complete the semester, they must drop or withdraw. Students who 
do not properly drop or withdraw will receive a grade of ñFò. This may affect their eligibility for financial aid. A student may drop or 
withdraw from a class based on a timeframe and procedures explained below. 
 
 
 
 
 
 
Financial aid and GPA are connected to withdrawals and grades.  Repeated withdrawals may impact eligibility for financial aid.  
You may wish to contact the Financial Aid Office prior to withdrawing from a course. 
 
Drop:  Classes that are dropped will be removed from the studentôs transcript and the student will receive a refund of class 

charges. 
 
Withdrawal:  If the student withdraws, the student will receive either a WPò (withdrawal pass) or ñWFò (withdrawal fail), based on 

the instructorôs discretion. Students should refer to the class syllabi for the instructorôs policies on assigning the withdrawal status. 
The ñWPò or ñWFò will appear on their transcript.   
 
Students who stop attending classes and do not properly withdraw will receive an ñFò for the class.  This will also result in being 
liable for class charges.  Students who register late for a class are held to the dates, deadlines, and procedures listed in the 
withdrawal policy. 
 
Procedure:  Students are responsible for initiating their withdrawal from a class; this does not happen automatically. Students 

can withdraw from a class by completing the Course Change Form.  Students can obtain this form in Student Services or by going 
online to:  myBay>Current Students>Forms, Docs, & Policies.  It is the studentôs responsibility to accurately complete this form in 
its entirety and to obtain the required instructorôs signature to withdraw from their class.  Failure to follow this procedure will result 
in the student receiving an ñFò for the class. 
 
Online Classes:  The student is responsible for emailing the instructor with their name, Bay College id#, course name, course 

number and a request to "withdraw" from an online class.  The instructor can forward the email to registration@baycollege.edu 
with a status of ñWPò or ñWFò and the last date of attendance.  Failure to follow this procedure will result in the student receiving 
an ñFò for the class.  
 
Withdrawal Appeal:  Students seeking to withdraw after the official withdrawal period are required to request an appeal to the 

Registrar. The appeal does not guarantee a withdrawal. 
 
WP/WF Appeal:  Students seeking to appeal the assigned WP/WF are required to request an appeal to the Registrar. The appeal 

does not guarantee a change. 
Military Deployment: There is no penalty due to withdrawal for military personnel who are deployed. Transcripts will be marked 

ñMilitary Deployment.ò  Student Services will work with military students and veterans to assist them with completion of courses 
and degrees or certificates. 
 

Semester/Term Drop Withdraw 

Fall and Winter First two weeks Third through Tenth week  

8 Week Class First week Second through Fifth week 

Summer 1 and Summer 2 First four days Day five through the Third week  

mailto:registration@baycollege.edu
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Withdrawal from College:  It is the studentôs responsibility to officially withdraw from college by completing the Course Change 

Form and checking the ñWithdraw from Collegeò box.  The form is available in Student Services at both campuses. 

 
Course Cancellation 
There are times when classes listed in the schedule have to be cancelled. In the event a class is cancelled, the college will return 
tuition money paid by the student or make arrangements for the student to enter another appropriate class. 

 
Auditing a Class 
Auditing a class allows a student to attend classes without the pressure of working for a grade. Students may register to audit a 
class during the regular registration periods. Students pay full tuition for auditing. Financial Aid may not be used to pay tuition for 
audited classes.  
 
A credit class can be changed to an audit, but an audited class cannot be changed to a credit class. Changes can be made 
 During the first four (4) weeks of a sixteen (16) week class. 
 During the first two (2) weeks of an eight (8) week class. 
 During the first week (1) of a six (6) week class. 
 
Students must complete the appropriate form available in Student Services at both campuses or on myBay. 

 
Repeating a Course 

A student may repeat any course that they have previously completed.   However, the student must register for and pay tuition for 
the course.  The original grade will remain on the transcript and a notation will be made that the course has been repeated.  While 
the credit hours for the course will count both times for attempted hours, the credit hours earned for a repeated course count only 
once.  The most recent grade will be recorded on the transcript and will replace the original grade in the calculation of the GPA.   
Grades of ñWò, ñWPò, ñWFò, ñNPò, ñIò, or ñAUò will not replace the previous grade. 
 
Students receiving financial aid should contact the Financial Aid Office to determine how repeating a course might affect their aid. 

 
STUDENT CLASSIFICATION AND ENROLLMENT STATUS 
Classification is determined by the total credits earned toward a degree or certificate. 

Freshman ............................................... 0-23 credits completed 
Sophomore .............................................. 24+ credits completed 

 
Enrollment status is determined by the total credits for which the student has registered. 

Full Time ........................................ 12 or more semester credits 
Three-Quarter Time ................................. 9-11 semester credits 
Half Time ................................................... 6-8 semester credits 
Less-than-half time ............................ 5 or less semester credits 

 
Active military and veterans should contact Financial Aid regarding enrollment status and credit hour requirements for benefit 
payments. 

 
ENROLLMENT VERIFICATIONS 
Students who must obtain enrollment verification for insurance purposes, housing, student discounts, etc. can print a verification 
online at myBay > Current Students > Registrar > Verification > Clearinghouse. This will take the student to a secure website 
administered by the National Student Clearinghouse. Select ñObtain an Enrollment Certificateò and print the document. 
 
Students may also print In-School Deferment Forms through the Clearinghouse at myBay > Current Students > Registrar > 
Verification > Clearinghouse. This provides a direct link to the studentôs lender for a form. 
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GRADES 
Grade Point Average (GPA) 

For each grade a student receives, a certain number of honor points are earned.  The higher the grade, the more honor points 
are earned. Honor points are used to calculate the grade point average (GPA).   
 
Grade    Honor Points/Credit 

A .............................................................. 4.0 
A- ............................................................. 3.7 
B+ ............................................................ 3.3 
B .............................................................. 3.0 
B- ............................................................. 2.7 
C+ ............................................................ 2.3 
C .............................................................. 2.0 
C- ............................................................. 1.7 
D+ ............................................................ 1.3 
D .............................................................. 1.0 
D- ............................................................. 0.7 
F ............................................................... 0.0 

 
 
 
 

Grade    Honor Points/Credit 
I ï Incomplete ........................................ 0.0 
IP ï In Progress ..................................... 0.0 
P ï Pass ................................................ 0.0 
NP ï No Pass ........................................ 0.0 
W ï Withdrawal ..................................... 0.0 
WP ï Withdrawal Passing  .................... 0.0 
WF ï Withdrawal Failing ....................... 0.0 
 
AP ï Advanced Placement .................... 0.0 
AS ï Advanced Standing....................... 0.0 
AU ï Audit ............................................. 0.0 
CL ï CLEP ............................................ 0.0 
NG ï No Grade ..................................... 0.0 
PM ï Prerequisite Met ........................... 0.0 
TR ï Transfer Credit .............................. 0.0 

 
All classes on a studentôs schedule, except those taken as an audit, are counted towards attempted credits. Only classes with 
grades of ñD-ò or above count toward completed credits. If a student repeats a course that was originally passed in order to 
improve a grade, the credits count toward attempted credits again but not toward completed credits. The ratio of completed to 
attempted credits is part of the determination of Satisfactory Academic Progress. 
 
A student can compute their grade point average (GPA) by using the following example: 
 

Classes Grade Course Credit Hours X Grade Honor Points = Course Honor 
Points 

Rhetoric & Composition     A- 4  3.7               14.8 
American Government     B 4  3.0               12.0 
College Algebra     C+ 4  2.3                 9.2 
Biology     C 4  2.0                 8.0 

TOTALS  16                 44.0 
 
Divide the total honor points (44) by the total semester hours attempted (16).  In this example, the GPA would be 2.75.  The grades 
of ñFò is included in calculating the GPA. Grades of ñIò through ñTRò (see chart above) are recorded on the transcript but are not 
used for the calculation of the GPA.   A student must earn a cumulative GPA of 2.00 or higher to receive a degree or a certificate.  
Cumulative GPAôs are based on all grades earned throughout the studentôs academic career. 
 
Credits and grades for Transitional Studies courses are calculated into the term GPA but not the cumulative GPA nor applied 
toward completion of a degree or certificate. However, those courses may be required to fulfill prerequisites for required courses. 

 
Grade Reports 

Grades are posted by Wednesday after the semester ends.  Students may review their grades on their unofficial transcript on 
myBay.  Bay College does not issue printed Grade Reports. 

 
Pass/Fail Grades 

The Pass/Fail grade is occasionally used in some Bay College courses. ñPò grades are not used to calculate the studentôs GPA; 
however, ñFò grades are used to calculate the GPA. 
 

Incomplete Grades 

If a student is not able to complete course requirements within the established timeframe, the student may request an Incomplete 
grade (ñIò) from the instructor.  An ñIò may be given only if: 
 1.   The student has completed at least 80% of the required class work, but is unable to complete the remaining class 

work and/or take the final examination because of extenuating circumstances such as major health issues, family 
crisis, etc. 

 2.   The student has done satisfactory work in the class.  (Students who are failing cannot request an ñIò in order to redo 
completed class work.) 

 3. The instructor determines that the student can complete the required work without repeating the course.   
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If these conditions are met, the instructor must: 
 1. Submit an Incomplete Grade Form.  This form indicates actions the students will undertake to finish the required 

class work and the deadline for completing the work. 
 2. Keep one copy, give one copy to the student, and submit a copy to the Records Office. 
 3. Monitor student progress toward completion of class work. 
 4. Submit a Change of Grade Form to the Records Office upon completion of work and recalculation of the course 

grade. 
 
Students should not re-register for the course while finishing requirements for an ñIò grade.   
 
Instructors and students must set a reasonable time frame for completing class work and submitting a new grade. A Change of 
Grade is due to the Records Office according to these deadlines. If no change of grade is submitted, the ñIò grade becomes an 
ñF.ò 
 Term   Deadline 

Fall .................................... May 1 
Winter ................................ December 1 
Summer 1 & Summer 2é..December 1 

 
The instructor may request an extension of the deadline from the Registrar. 

 
Change of Grade 
If it is determined that there was an error in calculating a grade or an incorrect grade was assigned, a student may initiate the 
Change of Grade process by contacting the instructor. If verified, the instructor will submit a Change of Grade form to the Records 
Office. All requests for a change of grade must be made within three months of the posting of the final grade on the transcript. 
 
The change of grade will be made to the transcript and the GPA will be recalculated. 
 
However, if the student believes that there was inaccuracy in evaluating the quality of work, and, therefore, an unacceptable grade 
was assigned, the student should follow the Academic Appeals Procedure. 

 
Academic Forgiveness 

Occasionally a student has failing grades that adversely affect their GPA, but those grades are in courses they do not need to 
complete a degree or certificate.  If a student has failing grades in courses not needed for their degree or certificate, they may 
request that up to 12 credit hours of ñFò be removed from the calculation of their GPA.  The original grade remains on the transcript 
but a notation is made that the ñFò has been removed from the calculation of the term and cumulative GPAs.  
The following regulations apply:  

1. The student must be currently enrolled. 
2. The student must submit a request for Academic Forgiveness to the Registrar.  Only Bay College courses may be 

adjusted. The form is available in Student Services at both campuses or online at myBay > Current Students > 
Forms, Docs, & Policies > Request for Academic Forgiveness. 

3. The request will not be processed unless the student has successfully completed at least 12 credits beyond the last 
semester for which the student is seeking academic forgiveness. 

4. The Registrar will respond, indicating whether academic forgiveness was granted. 
5. Upon granting of the academic forgiveness, the studentôs transcript will be adjusted. 
6. All actions taken to remove credits and grades from the calculation of the GPA are final. 

 
Students should consider that other colleges and universities may not honor this procedure.   

 
Academic Appeals Procedure 

Any matter of evaluation of student work, including the assignment of final course grades, merits the establishment of procedures 
for reconciliation of possible errors or disagreements. If a student believes that an instructor has awarded an inaccurate final 
grade, the student should follow this procedure within three months after the release of final grades: 
  

1. The student should contact the instructor and discuss the problem. If they can resolve the issue, no further action is 
needed. If the resolution changes the grade, the instructor must submit a Change of Grade Form to the Records Office. 

2. If the student and instructor cannot resolve the problem, the student should contact the Dean who supervises the 
instructor. 
a. The Dean will have a meeting with the student and confer with the instructor. 
b. Within two (2) weeks of this meeting, the Dean will make a decision and inform the student and instructor in writing. 

If the resolution changes the grade, the instructor must submit a Change of Grade Form to the Records Office. If the 
student or instructor disagrees with this decision, an appeal can be made before the Academic Appeals Committee. 
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3. The student or instructor can appeal to the Academic Appeals Committee. 

a. Within ten (10) days after receiving the decision from the Dean, the student or instructor must submit the complaint 
in writing to the Academic Affairs Office. 

b. The Academic Affairs Office will call a hearing to be held before the Academic Appeals Committee within 21 days of 
receipt of the complaint. The committee shall include the Academic Affairs, two student representatives, and two 
faculty members appointed by the Faculty Association president. 
i. If the student members are not appointed within ten (10) days, the Student Services leadership shall appoint 

the student members. If an appointment made either by the Faculty Association president, or the Student 
Services leadership represents a possible conflict of interest, the Academic Affairs Office may request an 
alternate be appointed. 

ii. The Academic Affairs Office will chair the committee and vote in the case of a tie. 
c. The hearing shall be governed by the following rules of procedure: 

i. Both parties shall have the right to defense by an advisor of their choice, the right to hear and examine adverse 
witnesses and the right to testify and present evidence and witnesses on their own behalf. 

ii. Both parties shall be given an opportunity of settlement before the committee deliberates and renders a decision. 
iii. The committee will then deliberate and make a decision. 

d. Within ten (10) days of the conclusion of the hearing, the Academic Affairs Office shall implement the 
recommendations of the Academic Appeals Committee and inform both parties in writing. The decision will be final. 
If the resolution changes the grade, the instructor must submit a Change of Grade Form to the Records Office. 

 
Academic Honors 
Bay College seeks to award students for their academic achievements with the following honors awards. 
 
Deanôs List: Honors are awarded at the end of the Fall and Winter semesters to students who earn at least 12 credit hours 

(excluding Transitional Studies courses, ñPò grades, or ñIò grades) and achieve a 3.5 or better GPA.  Students who earn honors 
will receive a notification letter, their names will be part of the Deanôs List which is printed in local newspapers, and a notation will 
be added to the appropriate term on their transcript. 
 
Graduate with Honors: Students who graduate with a 3.5 cumulative GPA will graduate with honors.  A notation is made in the 

commencement program, on the transcript, and their names will be printed in the local newspaper. It will also be indicated on their 
diploma or certificate. 
 
Phi Theta Kappa: Students who are members in good standing of Phi Theta Kappa at the time of graduation will receive a notation 

on their diploma or certificate and on their transcript. 
 
Honors Program: Students may also apply for acceptance into the academic Honors Program which enables students to enroll 

in Honors courses, and apply for Honors Program scholarships. Honors course designations will appear on student transcripts. 
Honors Program scholars will have opportunities to attend numerous lectures, films, and other campus events, complete service 
learning projects, and attend regional or national conferences. Students may complete any number of Honors courses; however, 
students who complete the specified Honors Program requirements will receive additional recognition at Commencement. Honors 
Program graduates will have a notation added to their transcript. 

 
ACADEMIC STANDARDS 
Attendance 

Students are expected to attend all sessions of each class in which they are enrolled. Failure to do so may result in academic 
penalty. Absence in no way relieves the student of the responsibility for completing all work in the class to the satisfaction of the 
instructor. Students should carefully review attendance policies in their syllabi. 

 
Course Load and Employment/Involvement 
Often there is a conflict between the number of hours that students have outside of course commitments and the maintenance 
of satisfactory course grades. Carrying an average load of 12 to 17 semester hours will involve a full-time effort involving about 
50 hours of class and study time each week. Students with significant time commitments should recognize that adjustments may 
be necessary in their class load. The following chart is the recommended class load and employment/involvement guideline: 
 

Class Load (Credit hours)      Employment (Hours per Week) 
15-16 15 or less 

 12 24 or less 
  9 32 or less 
                                  7 40 or less 
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Credit Hour Limit 

The maximum number of credits students may take at one time is limited in order to assist their academic success.  The limits 
are: 

Fall ..................................................................... 19 credit hours 
Winter ................................................................. 19 credit hours 
Summer 1 or Summer 2 ....................................... 8 credit hours 
Summer 1 and Summer 2 combined .................. 12 credit hours 

 
If a student wants to exceed the maximum number of credits, this can be approved on an individual basis per Registrarôs 
approval. 

 
Standards of Academic Progress 
It is the policy of Bay College that students must make satisfactory academic progress toward completion of their degree or 
certificate. A 2.0 grade point average is required for graduation. Students are considered to be making satisfactory academic 
progress if, after completing at least 12 credit hours at Bay College, they maintain a cumulative grade point average (GPA) of 2.0 
or higher. 
 
Those students whose academic progress is declared unsatisfactory will be subject to academic probation or dismissal as outlined 
in these procedures.  These Standards of Academic Progress are a minimum requirement for all students. Degrees or certificates 
may adopt more stringent standards for academic progress. 
 

Standards of Academic Progress Procedures 

1. All Bay College studentsô academic progress will be reviewed at the end of each Fall and Winter semester. In addition, 
students receiving Financial Aid awards from Bay College will be subject to the federally regulated Satisfactory Academic 
Progress guidelines monitored by the Financial Aid Office. 

2. Student progress which fails to meet the Standards of Academic Progress will be declared Unsatisfactory and subject 
to the following action: 

I. Academic Warning   

A. The first time a studentôs cumulative GPA falls below 2.0, they will receive notification that it is necessary to 
take intervention to improve their grades.  

B. A notation will be placed on their transcript and a warning will appear in myBay when the student registers 
for classes. 

C. Students are encouraged to work with their academic advisor or Academic Support to plan for improved 

performance. 

II. Academic Probation 

A. A student will be placed on academic probation if they fail to meet satisfactory academic progress for a third 
consecutive semester. They will receive notification of their status, a notation will be placed on their transcript, 
and a warning will appear in myBay when the student registers for classes.  Students are encouraged to work 
with their academic advisor or someone in Academic Support to plan for improved performance. 

B. A student is removed from academic probation once the cumulative GPA rises above 2.0. 
C. A student will continue on probation if their cumulative GPA remains below 2.0. A student placed on probation 

status has two semesters to raise the cumulative GPA to 2.0 or higher. If the minimum cumulative GPA is not 
met at the end of two semesters on probation, the student is subject to academic dismissal. 

III. Academic Dismissal 

A. A student on academic probation for two semesters who fails to raise the cumulative GPA to at least 2.0 will 
be subject to dismissal. The student will be notified of their options. 
1. COUNSELING ï The student will meet with an advisor to establish an academic support plan.  Plans 

may include but are not limited to: restrictions in the number of credit hours allowed, required tutoring, 
and/or meetings with the advisor throughout the semester, repeating courses, or career exploration. 

2. DISMISSAL ï The student is not allowed to enroll for classes at Bay College for one semester. 
B. Students selecting COUNSELING must follow the Academic Support Plan as written. If the student fails to 

satisfy the agreement, academic dismissal will result and the student must meet with a designated college 
advisor before re-entry will be considered. 

C. Students selecting DISMISSAL may be allowed to re-enroll at Bay College after a minimum of one semester 
of non-enrollment. . The student must contact the Registrar for reinstatement. Students who are reinstated 
will be placed on academic probation. 

 
Students who have been placed on academic probation or dismissal have the right to appeal their status if there are extenuating 
circumstances for not meeting the standards for academic progress. The appeal must be submitted in writing to the Executive 
Dean of Student Services within 15 days of receipt of notification of probation/suspension status. The Registrar will conduct a 
meeting of the Academic Suspension Appeals Committee to review the appeal. The committee will be comprised of the Vice 
President of Student Services, two faculty members, one student, the Registrar, and the Retention Program Manager. The student 
will be informed of the committeeôs decision, which is final.  
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 TRANSFER CREDITS 
Transferring Credit from Bay College to Other Institutions 

Students may send Bay College transcripts to other institutions and request transfer of credits to that school. No educational 
institution is obligated to accept Bay College credits. Students must follow transfer guidelines as established by other institutions. 
 

Transferring Credit from Other Institutions to Bay College 

A student may request that credits earned at another institution be sent to Student Services at Bay College. The student must 
submit an official transcript to Bay College, which will be evaluated to determine which credits will transfer and which course 
requirements are fulfilled by those credits. Only courses with a grade of ñCò or higher will be considered for transfer. Only credits 
earned at accredited institutions of higher learning (i.e., recognized by CHEA and the U.S. Department of Education) will be 
considered for transfer. 
 
No credits will be transferred unless the student is officially enrolled at Bay College. Evaluated credits will be applied to the 
studentôs Bay College transcript, but no Bay College transcript will be sent to another college unless the student completes credits 
at Bay College.  Credits transfer, grades do not. Therefore, no transfer grades are recorded or calculated into the GPA. If a course 
has no equivalent at Bay, it may be used as an elective. 

 
Transferring Credit from International Institutions to Bay College 

Students who attend colleges outside of the United States or Canada must have their transcripts evaluated course-by-course by 
one of the following sources and request a copy of the evaluation be sent to the Admissions Office as part of their application 
process. The student is responsible to pay any fee incurred. 
 
 AACRAO International Education Services ï http://www.aacrao.org/credential/index.htm 
 World Education Services (WES) ï http://www.wes.org/ 
 ECE International ï http://www.eceinternational.com/education-evaluation.html 
 
International students who have not attended an institution of higher learning must have their high school diploma/certificate 
verified by one of the agencies listed above. Direct any questions about the transcript evaluation to the Registrarôs Office. 

 
Course Equivalencies 

For course-by-course equivalencies within Michigan colleges or universities, the MACRAO website at www.macrao.org hosts the 
Michigan Transfer Network (MTN) which provides quick and easy data on how your Bay course(s) will transfer between Michigan 
institutions. For students transferring out of state, please contact your transfer institution to ensure that your Bay course(s) will 
transfer. 

 
Advanced Placement Program 

College course credit will be granted to students who participate in the Advanced Placement (AP) Program at their area high 
school and pass the Advanced Placement examinations with an appropriate score. Only those AP courses approved by Bay 
College faculty will transfer in as Bay College credit. Advanced Placement exam scores must be sent directly to the Registrar to 
be evaluated for transfer credit. 
 

AP Exam Required Score Credit Awarded      Bay College Course Equivalent 

Biology 3 8 BIOL-110 Evolution & Diversity ïAND- 
BIOL-112 Cells & Molecules 

Calculus AB 4 5 MATH-141 Analytical Geometry & Calculus I 

Calculus BC 4 5 MATH-142 Analytical Geometry & Calculus II 

Chemistry 3 10 CHEM-110 General Chemistry I & 
CHEM-112 General Chemistry II 

English Language & Composition 3 3 ENGL-101 Rhetoric  & Composition 

English Literature & Composition 3 3 ENGL-101 Rhetoric  & Composition 

Government & Politics (US) 3 3 POLI-111 American Government 

Macroeconomics 3 3 ECON-131 Macroeconomics 

Microeconomics 3 3 ECON-132 Microeconomics 

Physics B 4 8 PHYS-201 Elements of Physics I & 
PHYS-202 Elements of Physics II 

Physics C (Mechanics) 4 5 PHYS-205 Engineering Physics I 

Physics C (Electricity & Magnetism) 4 5 PHYS-206 Engineering Physics II 

Psychology 3 3 PSYC-201 Introduction to Psychology 

Statistics 3 4 MATH-210 Introduction to Statistics 

U.S. History 3 3 HIST-211 U.S. History to 1865 

Comp Sci A 5 3 CSCI 121 C++ Programming I 

http://www.aacrao.org/credential/index.htm
http://www.wes.org/
http://www.eceinternational.com/education-evaluation.html
http://www.macrao.org/
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College Level Examination Program (CLEP) 

The College Level Examination Program (CLEP) is administered by the College Board. CLEP enables those who have reached 
the college level of education to assess the level of their academic achievement and to use the test results for college credit. 
Students must have official CLEP transcripts sent directly to Bay College for consideration of transfer. Bay Collegeôs CLEP ID# is 
1049. 
 
Students planning to transfer to a university should consult that institutionôs CLEP policies before taking CLEP tests. Some 
institutions, such as medical schools, do not accept CLEP credits for some subjects, such as biology and chemistry.   
 
Students may not earn credit for CLEP subject examinations if the student has already earned credit in the course, was previously 
or currently enrolled in the course, or has credit in a higher level course in that subject. CLEP credit will not count toward the 
minimum 17 credits required to be taken at Bay College for degrees and certificates. CLEP credits receive no grades and are not 
calculated in the studentôs GPA. Only the courses listed below will be considered for transfer and only if the final score is 50 or 
higher. 
 

Test Bay Courses Credits Awarded 

Business   

 Financial Accounting ACCT-101 & ACCT-102 8 

  Information Systems & Computer Applications. CIS-101 4 

 Principles of Macroeconomics ECON-131 3 

 Principles of Management BUSN-242 3 

 Principles of Marketing BUSN-253 3 

 Principles of Microeconomics ECON-132 3 

English   

 College Composition  ENGL-101 3 

Foreign Language   

 French Language 1 & 2 FREN-111 & FREN-112 6 

 German Language 1 & 2 GRMN-101 & GRMN-102 6 

 Spanish Language 1 & 2 SPAN-101 & SPAN-102 6 

Math   

 Calculus MATH-141 5 

 College Algebra MATH-110 4 

 Pre-Calculus MATH-111 3 

Science   

 Biology BIOL-110 & BIOL-112 8 

 Chemistry CHEM-110 & CHEM-112 10 

Social and Behavioral Science   

 American Government POLI-111 3 

 United States History to 1865 HIST-211 3 

 United States History from 1865 HIST-212 3 

 Introduction to Psychology PSYC-201 3 

 Introduction Sociology SOCY-151 3 

 Western Civilization I HIST-101 3 

 Western Civilization II HIST-102 3 

 

Military Training Credit 
All veterans having a certified DD Form 214 on file in the Admissions Office will automatically be given credit for two semester 
hours of physical education. Veterans who feel that other training received in the military is applicable to their program of study 
may request that such training be evaluated for credit. The veteran must produce proper documentation that will be evaluated by 
the Registrar based on the American Council on Education (ACE) credit recommendations. For more information, visit their web 
site at www.acenet.edu. Veterans planning to transfer from Bay College to another institution should be aware that the institution 
may not accept the credit for military training given by Bay College, but will usually wish to re-evaluate the training documentation. 

 
 
CREDIT BY EXAMINATION 
Credit by departmental examination is available for a select number of courses for currently admitted students whose experiences 
have provided them with advanced levels of skill, usually in the vocational or technical areas. Upon passing the exam with a grade 
of "C" or better, the grade will be posted to the studentôs transcript. Department examination is not intended for students who are 
currently enrolled in the course, have dropped the class, have transfer credit for the course, or have a previous grade for the 
course. Departmental credit by examination is not intended to replace independent study and may not be suitable for students 
planning to transfer to a college or university. 
 

http://www.acenet.edu/
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Students are not permitted to take an examination in any course where credit has already been earned in a more advanced 
course. Students seeking credit by examination should consult with the appropriate faculty. See the Registrar for information on 
fees and to begin the process of requesting credits by examination. 

 
 
GRADUATION 
Degree Completion 
Students must meet the following requirements in order to be considered for graduation: 

1. Complete all degree or certificate requirements as presented in their Catalog of Record. (The Catalog of Record is the 
current college catalog at the time the student first takes classes at Bay College or declares a change of major.) 

2. Attain a cumulative GPA of 2.00 or higher. 
3. Complete the residency requirement of a minimum of 17 credit hours at Bay College for any degree or 16 credits for a 

certificate. 
4. Students who wish to complete a second degree must complete 15 additional credit hours beyond the first degree 

requirements as well as the degree requirements for the second degree. 
5. Students who have completed a degree and wish to complete a certificate need only complete the remaining course 

requirements for the certificate. 
6. Students who wish to complete more than one major may declare an additional major. They must meet all requirements 

for the majors and must accumulate credit hours to comply with item 4 above. See the Registrar for more clarification. 

 
Application for Graduation 
One semester before students anticipate degree completion, they should complete an Application for Graduation. An official 
degree audit of the studentôs transcript, including all completed and in-progress courses, will be performed. Students will be 
informed in writing if all requirements have been met for graduation or if there are additional courses that must be completed. If 
the student changes their registration after the audit is completed, they need to contact the Registrar for a re-evaluation of the 
audit.  Applications are available in Student Services at both campuses and on myBay.  No degree or certificate will be awarded 
without an Application for Graduation on file. 
 
Applications must be submitted by March 1. There is no guarantee that applications received after March 1 will be processed in 
time for the student to be included in Commencement. Degrees are conferred at the end of Fall, Winter, Summer 1, and Summer 
2 terms.  Applications submitted after the end of a term may be considered for the next conferral date. 

 
Course Substitution 
Occasionally the student will have difficulty completing all required courses due to circumstances beyond their control. If the 
studentôs academic advisor or one of their instructors deems it necessary to substitute a course, the studentôs advisor must 
complete the Course Substitution form and submit it to the Dean for approval. The signed authorization is then submitted to the 
Registrar for approval and application to the final degree audit. 

 
Reverse Transfer of Credit for Degree Completion 
Students leaving Bay College prior to earning a degree or certificate may transfer credit back to Bay College from another college 
or university to fulfill degree or certificate requirements. Courses/credits which will apply for reverse transfer credit should be 
approved by the Registrar prior to a student leaving Bay College. 
 
Students who elect to reverse transfer credits must complete the following: 
 

1. Before leaving Bay College complete an Application for Graduation Form. Submit the form to the Registrar for an official 
degree audit to be performed. When the audit is completed, a letter will be sent to the student indicating the requirements 
they must meet to earn their degree or certificate from Bay College. They should indicate on the application their intent 
to apply reverse transfer. 

 
2. Students should contact the Registrar or Director of Transfer and Student Advising for an appointment to determine what 

courses are considered equivalent for fulfilling the remaining requirements. Students must complete all program 
requirements including the number of credits necessary for the degree. 
 

3. From the Transfer Institution:  After successfully completing the determined course(s) with a C or higher, the student 
must request an official transcript be sent to the Admissions Office at Bay College. It is the responsibility of the student 
to inform the Registrar or the Director of Transfer and Advising at Bay College that a transcript has been sent for the 
purpose of fulfilling their program requirements. 
 

4. Bay College will notify the student when degree requirements have been met. The degree will be conferred and a diploma 
or certificate sent to the student. 
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Commencement and Diplomas 

Commencement ceremonies are held once each year, on the Saturday following final exams for Winter semester in May. 
Participation in the Commencement Ceremony is strongly encouraged but not required. Student Services will issue information 
and instructions regarding commencement activities. Students who wish to participate in the Commencement Ceremony must 
submit their application for graduation no later than March 1. 
 
Diplomas and certificates are prepared and mailed to graduates after the completion of all degree or certificate requirements are 
verified. Diplomas and certificates will be mailed to the address on file. 

 
Degree Verifications 
The National Student Clearinghouse is our authorized agent for providing degree verifications. Please contact them at 
www.studentclearinghouse.org, or by phone, 703-742-4200. Faxed requests will also be accepted at 703-742-4239. 

 
 
TRANSCRIPTS 
Transcripts are official documents that indicate all courses for which the student has completed and all grades earned. 
Occasionally other information is also posted, such as degrees awarded, honors earned, etc. A student who has been enrolled in 
at least one course within the last year may print an unofficial copy of their transcript through myBay. A student who wants an 
official transcript sent to a designated recipient must order through www.baycollege.edu/Students/Transcripts.aspx. Bay College 
has authorized Parchment to manage the ordering, processing and secure delivery of your official transcripts. There will be a 
nominal fee associated with this service. 
 
Transcripts will not be issued to students who have not met all financial obligations to Bay College. 
 
STUDENT RECORDS 
Every effort is taken to maintain the accuracy and confidentiality of student records. The Registrar has oversight of every studentôs 
permanent academic record. 
 

FERPA 
Bay College is in compliance with the provisions of the Family Educational Rights and Privacy Act (FERPA) which provides that 
institutions maintain the confidentiality of studentsô educational records. Students have the right to examine and review information 
contained in their educational records and to challenge the content through the formal and informal guidelines established. Bay 
College has adopted a policy which explains in detail the procedures followed for compliance with provisions of the Act. 
Students may request to see their educational records being held by the College and petition the Registrar to have records 
corrected if they believe the record to be inaccurate, misleading, or in violation of their privacy rights. 
 
To maintain the privacy of student educational records, Bay College releases to school officials only that information that is needed 
for College personnel to perform their duties and assist students. Bay College also uses student educational records to file required 
reports with government agencies. Occasionally this requires using student social security numbers and wage record information 
for the WIA (Workforce Investment Act) and the Carl D. Perkins & Technical Education Act. Great care is taken to preserve the 
integrity of these records and to use only the minimum required information. Students have the right to refuse to permit the inclusion 
of their SSN in these specific reports. More details are available from the Registrarôs Office. 

 
Directory Information 
FERPA allows disclosure of directory information to appropriate persons. Such information is disclosed with caution and in a 
manner that protects our students. Directory information is information that is not generally considered harmful or an invasion of 
privacy if disclosed. The following information is considered directory information and may be disclosed upon request and without 
prior consent of the student in question: 
 

Name 
Address 
E-mail address 
Telephone listing (campus, home, emergency, and cell) 
Date and place of birth 
Candid photos from around campus 
Official photos for ID cards 
Major 
Participation in officially recognized activities 
Enrollment status (full-time, part-time, classification) and Course Load 

http://www.studentclearinghouse.org/
http://www.baycollege.edu/Students/Transcripts.aspx
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Dates of attendance and graduation 
Degrees and awards received 
Most recent previous school attended (for transfer students) 
Sports photographs 
Position, weight, and height of athletes 
 

Directory information does not include student identification numbers, social security numbers, or any other personally identifiable 
information. 
 
Students may prohibit disclosure of directory information by filling out the Non-Disclosure Form which is available in the Registrarôs 
Office. Questions concerning general disclosure of information should be addressed to the Registrar. Students may designate 
individuals who they want to have access to the information in their educational records by completing the appropriate form in the 
Records Office. 
 
The U.S. federal government reserves the right to disclose studentôs personally identifiable information (PII) to third parties who 
are contracted to evaluate a federal- or state-supported education program, or who are doing research. 
 
If a student believes their educational record is in error or that their rights have been violated, they may petition the Registrar to 
correct the records. Students may also file a complaint with the U.S. Department of Education by writing to: 
 Family Policy Compliance Office 
 U.S. Department of Education 
 400 Maryland Avenue, S.W. 
 Washington, D.C.  20202-5901 
 
 

RETENTION AND GRADUATION RATES 
In compliance with the Student Right to Know Act, Bay College tracks retention and graduation rates. This information is available 
on the Bay College website at www.baycollege.edu or by contacting the Registrarôs Office. 

  

http://www.baycollege.edu/
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Online Learning 
 

Welcome to online learning at Bay College! Online courses are a great way for you to work towards a degree, anywhere, anytime. 

Most students enjoy the convenience of online courses. The online course environment allows you to work on your classes from 

the comfort of your home, at work, or on the go. Our online courses are taught by experienced instructors, certified to teach online. 

Bay College students can complete 100% of their Associate of Arts, Associate of Applied Science-Business and Business 

Administration degrees completely online and 75% of required courses for the Associate of Science (AS) degree online. We also 

offer an Accounting certificate completely online. In some courses, students take the lectures online and proctored exams online 

(web recorded) or come to campus to take the exams in a secure environment. A variety of delivery modes and technical 

approaches offered at Bay College develop studentsô critical thinking skills and their flexibility in engaging in a wide range of 

communication modes.  

Student Services staff and Academic Advisors at Bay College can help you determine if the program in which you are interested 

is already fully online, if that program is scheduled to be fully online in the near future, or how many classes in that program are 

currently available online. 

 

 

Mandatory Online Learning Orientation 

 
In order to better prepare you for online learning courses, all new online learning students will be required to complete an 

orientation course in Blackboard online. If you have successfully completed a completely online course at Bay College in the last 

three years, you are not required to complete the orientation. This course will take approximately 1.5 hours to complete and must 

be completed in order for you to have access to your online courses. As soon as you register as a new online student you will  

automatically be enrolled in the Online Learning Orientation course in Blackboard. You can complete this course at any time, after 

you register, and it should be completed far in advance of the beginning of the semester. After you complete this course, it will 

take 24 hours to log your completion status and give you access to your online courses. 

 

 

Bay de Noc Community College is committed to implement the Quality MattersÊ standards for the design of online and hybrid 

courses, and we are systematically building and evaluating our courses based on these rigorous, research-based standards.  The 

Quality MattersÊ standards assure that the online components of these courses promote learner engagement and provide 

students with all the tools and information they need to be successful learners.  More information regarding Quality MattersÊ may 

be found at www.qmprogram.org.  

 

 

 

 

http://www.qmprogram.org/
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What exactly is an online course?

 
Online Course Definition:  

Course content is delivered 100% online; however, some courses may require students to take tests in a *proctored web-

recorded or classroom or computer lab setting.  

* Proctored Exams for online courses: You will be required to use Respondus Monitor (web-recorded) for proctored 

exams or go to the testing center at the Escanaba or West campus or an alternate proctored location. Please contact 

your instructor if you need assistance locating an approved location. There may be a cost associated with the proctoring, 

which is your responsibility. 

Hybrid Course Definition: 

A portion of the course is face-to-face. The remainder is taught online. 

Traditional Course Definition:  

The traditional course is where the instructor meets face-to-face with the student for all contact hours of the course. However, 

the student in a traditional course may be required to use the Internet to access online assignments, virtual tours, course 

documents, learning artifacts, assignment directions, instructor notices/communications and assessments. 

 

Online Learning Student Support Structure

 

Online Support 

Please e-mail onlinehelp@baycollege.edu or call (906) 217-4276 to get support with all your online learning needs. This is a 

system that connects all the online learning employees at once to help you. 

Edie Erickson is an instructional designer and can help you with online learning issues. She works directly with students and 

faculty to troubleshoot technical issues related to Blackboard and MyBay. Edie can be contacted by phone at (906) 217-4266, or 

by e-mail at edie.erickson@baycollege.edu. Edieôs office is #846 in the HUB. 

Joseph Mold is the Director of Online Learning and Instructional Design at Bay College and can also be contacted for support. 

Joseph can be contacted by phone at 906-217-4246, or by email at moldj@baycollege.edu. Josephôs office is #844 in the HUB. 

 

Technical Support 

For help with any of your online learning needs please contact Online Help. 

Online Help 

email: onlinehelp@baycollege.edu 

Phone: (906) 217-4276  

Edie Erickson 

Instructional Designer 

email: edie.erickson@baycollege.edu 

Phone: (906) 217-4255 

Joseph Mold 

Director of Online Learning and Instructional Design 

email: moldj@baycollege.edu 

Phone: (906) 217-4246 

  

mailto:onlinehelp@baycollege.edu
mailto:edie.erickson@baycollege.edu
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Services for Students 
 

INTRODUCTION 
Bay College attracts a student body with vast differences in age, abilities, and social backgrounds. As a result of this setting, the 
successful instructional program must be complemented by learning resources, developmental courses, student counseling and 
advisement, career services, financial assistance, and extra-curricular activities. Students, in addition to learning academic or 
vocational skills, need to learn to relate to and communicate with other people and to make intelligent choices in a society marked 
by complexity, change, and constant decisions. 
 
Our central goal at Bay College is to keep the student as the heart of the educational system. All programs, services, and facilities 
exist because of students. Learning is a vital process, and the goal of this college is to create an environment which will facilitate 
learning. 
 
Bay College provides a variety of resources and services to assist students in taking full advantage of the total learning process. 

 
ACADEMIC ADVISING, CAREER SERVICES AND PERSONAL COUNSELING 
ACADEMIC ADVISING: Faculty advisors and Student Services staff will help students to schedule classes each semester and 

provide information concerning transferring to other colleges and universities. They are also available to discuss academic 
program requirements at Bay, as well as the many transfer programs. 
 
CAREER SERVICES: Bay College provides a variety of services to assist students in finding meaningful, career-related 

employment. Services provided include assistance with cover letters, résumés, and portfolio building. Occupational information, 
self-assessment inventories, career exploration, and decision making assistance are available to students. Job postings from 
local, regional, and national employers are posted on the Bay College website.  
 
PERSONAL COUNSELING: Personal counseling is also available to students. A licensed counselor is available on a limited basis 

to work with students on a variety of concerns. All services are provided on a confidential basis. 

 
 
STUDENT SUCCESS CENTER 
The Student Success Center (SSC) is home to the Bay College Academic Support Department working within multiple programs 
to provide diverse and robust support services to students. The SSC houses the TRIO program, the Office of Accessibility, the 
Supplemental Instruction Program, academic success coaching, tutoring, study groups, and placement preparation. In addition 
to these formal support services, the SSC provides study tools, resources, and many study areas for use on an as-needed basis, 
in addition to several amenities in the SSC student hospitality room. Students should stop by the SSC reception desk for help 
with any of these services. The Student Success Center exists at both campuses. 

 
What students can find in the SSC in Escanaba: 

¶ Study area options for individual or group study 

¶ Lecture capture room 

¶ Computers 

¶ Printers 

¶ Reference and study materials for all subjects 

¶ Calculators, headphones, and other tools to check out 

¶ Social areas 

¶ Hospitality room with kitchenette 

¶ Coffee, tea, and snacks 

 
The center is located in the HUB building, rooms 800 ï 841.   
Staffed Hours: Monday ï Thursday, 8am ï 5pm; Friday, 8am ï 3pm 
 
For more information, call 906-217-4230 or visit our web site at http://www.baycollege.edu and click ñAcademicsò > ñAcademic 
Support.ò 
 

SUPPLEMENTAL INSTRUCTION 
Supplemental Instruction (SI) is an internationally recognized academic support program that targets traditionally difficult courses. 
In SI, students come together in regularly scheduled study sessions to compare notes, discuss course materials, develop creative 

http://www.baycollege.edu/
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study tools, practice problem solving, and prepare for exams. These sessions are facilitated by trained SI Leaders that attend the 
course sessions and prepare study materials for use during sessions. The SI program is housed in the Student Success Center, 
rooms HUB 828 ï 833.   
 
For more information, call 906-217-4175 or visit www.baycollege.edu and click ñAcademicsò > ñAcademic Supportò > 
ñSupplemental Instruction.ò   

 
TRiO PROGRAM 
The TRiO Student Support Services program provides the following services to students: tutoring in math, writing, general 
education courses, reading comprehension, and study skills; mentoring; career exploration, portfolios and resumes; academic 
planning; workshops; grant-aid; TRiO Club and social opportunities; and a First-Year College Experience (FYE) program. The 
program is designed to assist students who are either first-generation (neither parent has a four-year degree), and/or of limited 
income, and/or physically or learning disabled. However, tutoring in any subject is available to all students. Interested students 
should ask about this program during the admission process or come into the TRiO HUB Office 815 anytime to schedule an 
appointment to learn more about our services. 

 
OFFICE OF ACCESSIBILITY 
The Office of Accessibility (OOA) is the first stop for information and assistance to support students with disabilities. The office is 
located in HUB 811 on the Escanaba campus and provides services to all Bay students anywhere they are taking classes. 
 
STUDENTS WITH DISABILITIES 

It is the policy of Bay de Noc Community College Board of Trustees to comply with the Americans with Disabilities Act (ADA) of 
1990 and Section 504 of the Rehabilitation Act of 1973 as amended, as well as other applicable federal and state laws and 
regulations that promote full participation of individuals with disabilities. No otherwise qualified individual with a disability, 
including students, employees, and other program participants, shall be excluded from or denied access to participation in, or 
the benefits of, any program, activity, employment or service offered by the College, or otherwise subjected to discrimination, by 
reason of disability. 
 

Definitions 
¶ Disabled: means having a physical or mental impairment which substantially limits one or more of a personôs major life 

activities; a record of such an impairment; or being regarded as having such an impairment. 

¶ Functional limitation: means the functions or acts a person cannot do, resulting from a physical or mental impairment 
which substantially limits a major life activity. 

¶ Fundamental alteration: means a significant modification that alters the essential nature of the services, programs, 
activities, facilities, privileges, advantages or courses offered. 

¶ Grievance: means a complaint alleging a violation of any policy, procedure or practice prohibited by the Americans with 
Disabilities Act, Rehabilitation Act of 1973, or Bay Collegeôs Disability and Discrimination Policies, as well as other 
applicable federal and state laws and regulations. 

¶ Major life activities: means functions such as caring for oneself, performing manual tasks, seeing, hearing, eating, 
sleeping, walking, standing, sitting, reaching, lifting, bending, speaking, breathing, mental and emotional processes, 
learning, reading, concentrating, thinking, communicating, interacting with others, and working. 

¶ Modifications: means modification or changes to the course, program or educational requirements as are necessary and 
appropriate, so that such requirements do not discriminate or have the effect of discriminating on the basis of disability.  
Academic requirements that are essential to the course, or to the program of instruction being pursued by the student, 
or which relate directly to licensing requirements will not be regarded as discriminatory within the meaning of this section. 
Potential modifications that may be considered include, but are not limited to, changes in the length of time permitted for 
completion of a degree, substitutions of specific courses required for the completion of degree requirements, extended 
time on an examination or paper, and other appropriate accommodations which do not unduly burden or fundamentally 
alter the essential nature of a course or instructional program. 

¶ Qualified student with documented disability: means a disabled person who meets the standards required for admission 
and participation in the educational program or activity. 

¶ Undue burden: means a significant difficulty, financial or administrative burden, or expense. 
 

Procedure for Requesting an Accommodation 
Academic Accommodations will be provided to afford equal access for qualified students with documented disabilities in 
compliance with state and federal laws. For each student, these accommodations will address those functional limitations of the 
disability which adversely affect equal educational opportunity. It is the responsibility of the student to inform the College that 
they have a disability and that they are requesting an accommodation. Students must contact the Director of the Office of 
Accessibility (OOA) to request an accommodation. 
  

Justin Berg 
 Director, Office of Accessibility 

http://www.baycollege.edu/
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Student Success Center 
Escanaba Campus, HUB 811 
906-217-4017 
ooa@baycollege.edu 

 
Students seeking an accommodation must also complete, and submit to the above individual, the online Request For 
Services form and provide appropriate documentation of the history and functional implications of the impairment. This form can 
be accessed from the Collegeôs website at https://mybay.baycollege.edu after the student logs into their myBay account or 
obtained from the Office of Accessibility. The diagnostic documentation submitted must adequately verify the nature and extent 
of the disability in accordance with current professional standards and techniques, and it must clearly substantiate the need for 
all of the studentôs specific accommodation requests. Appropriate documentation may include, but is not limited to, a letter from 
a qualified professional or evidence of a prior diagnosis, accommodation, or classification, such as eligibility for a special 
education program. If the original documentation is incomplete or inadequate to determine the extent of the disability or 
reasonable accommodation, the College has the discretion to require additional documentation. Any cost incurred in obtaining 
additional documentation when the original records are inadequate is borne by the student. It is not acceptable for such 
documentation to include a diagnosis or testing performed by a member of the studentôs family.  
 
An academic accommodation is any reasonable modification or adjustment to the learning environment that makes it possible 
for a qualified student with a disability to enjoy an equal learning opportunity. The College is not required to make an 
accommodation that constitutes an undue hardship. The College is also not required to, and cannot, make accommodations 
which fundamentally alter the academic requirements for the degree, course requirements or basic pedagogy. 
 
The College also does not guarantee success or bear responsibility for making students succeed in their courses. The College 
also does not pay for or provide items or services of a personal nature such as personal care assistance, personal purchases, 
personal medical equipment, private transportation, or educational supplies used by all students (pens, paper, computer 
supplies, etc.). These are the responsibility of the student. 
 
If it is determined by the Director of the Office of Accessibility that a student may be denied a modification to an academic 
requirement (except as permitted by the Section 504 regulation at 34 C.F.R. § 104.44, for the reason that the requested 
modification would fundamentally alter the nature of the program at issue or lower or waive essential program requirements), 
then prior to refusing any requested academic adjustment on that basis, the Director of the OOA shall convene, and chair, a 
committee, which shall be known as the Student Accommodation Committee, which shall be comprised of persons 
knowledgeable about the studentôs disability, and about the program, such as faculty and department chairs. The Student 
Accommodation Committee shall engage in a careful, thoughtful deliberation of the program/course requirements at issue; 
whether such requirements are essential; the feasibility, cost, and effect on the program of the requested academic adjustments; 
and any available alternatives. The Student Accommodation Committee, only after engaging in the above deliberative process, 
will make a determination of whether the requested academic adjustment would fundamentally alter the program or lower 
essential academic standards. The Student Accommodation Committeeôs decision will be communicated to the student in 
writing. The student may request an alternative accommodation, which is subject to the review described above. The student 
may also appeal the Student Accommodation Committeeôs decision in accordance with the procedure outlines on the Collegeôs 
website. 

 
LIBRARY 
 
The Bay College Library provides services that are designed to meet classroom-related and general information needs of students, 

faculty, staff and the community. The Libraryôs primary goal is to provide resources that will enhance and expand an individualôs 

learning experience. Materials in the Library include laptops, iPads, books, movies, audiobooks, CDôs, periodicals and micro-

forms. In addition to over 30,000 printed books including popular fiction and graphic novels, the Library also has over 30,000 

eBooks, 20,000 streaming videos and several full-text periodical databases with access to millions of articles. 

The Libraryôs electronic resources are available for student use 24/7 with Internet access. Library patrons have access to a 

microfilm/fiche reader/printer, photocopy machine, printing, faxing, and DVD/VCR players. The Libraryôs computer workstations 

provide access to the Libraryôs website and online catalog via the Bay College website at http://www.baycollege.edu by clicking 

the ñBay College Libraryò link under ñMyBayò in the main menu.   

You can visit the Bay College Library website at http://library.baycollege.edu. The Libraryôs knowledgeable and friendly staff is 

always available to provide assistance in using the Libraryôs materials and resources. Reference, inter-library loan, and library 

instructional services are available upon request. Special collections include Michigan history and Project Pioneer (An oral history 

of Delta County). All currently registered Bay College students (Including online, Manistique, and West Campus) may receive 

materials and services via phone (906-217-4055), Email libraryhelp@baycollege.edu, or delivery (call the library for details). 

 

  

http://www.baycollege.edu/
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BOOKSTORE 
Bay College provides bookstore services for students, faculty and staff. The college bookstore is located in the Student Center on 
the Escanaba campus and is accessible from parking lot óBô.  
 
The college bookstore strives to keep costs down by maintaining an appropriate supply of used textbooks available for student 
purchase. Students may purchase textbooks, study aids, reference materials, educational supplies, backpacks and emblematic 
shirts and other Bay College clothing at the college bookstore.Textbooks may be purchased at the college bookstore in Escanaba 
or ordered online at www.efollett.com. Books ordered online may be shipped or reserved for pick-up at either bookstore location. 
For more information, visit www.efollett.com.  
 
Students with financial aid in excess of tuition and fee charges may use this excess aid to purchase books. 
 
Escanaba bookstore hours are Monday ï Friday, 8:00 am - 4:30 pm EST. Store hours are extended during the book rush period 
(week before classes and first week of classes). Hours during this time at Escanaba are Monday - Friday from 7:30 a.m. to 6:00 
p.m. EST and Saturday, 8:00 a.m. to 12:00 noon EST.  
 
Contact the bookstore by: 
   Escanaba Campus   

Telephone:  906-217-4150    
Fax:    906-789-6926    
E-mail:    0993mgr@follett.com   

 
CAFÉ BAY & CATERING 

Students, faculty and staff may purchase healthy meals and snacks at Cafeô Bay located in the Student Center building on the 
Escanaba Campus. The staff at Cafeô Bay keep up with current trends and serve the Bay College community in a friendly, 
welcoming manner. 
 
Catering services are also available on campus. You can find Cafeô Bayôs catering menu online on the Bay College website. Click 
Facilities/New & Events, then Escanaba Facilities to view the catering menu. 

 
HOUSING 
Bay College has apartment facilities, at the Escanaba campus, for 100 students. The college apartments are located on the north 
end of the campus near the College Avenue entrance. 
 
There are 21 four-person apartments and 8 two-person apartments. The four-person apartments are townhouses with two 
bedrooms and a bath upstairs, and kitchenette and living/dining area on the first floor. These apartments have a total of 814 square 
feet of living space. The two-person apartments have one bedroom, a bath, and a kitchenette/dining area. These apartments have 
436 square feet of living space. Availability of two-person apartments is limited. 
 
A housing deposit is required with your application. The housing office is located in Student Services. 
 

Student Housing Accommodations 
Student Housing accommodations will be provided to afford equal access for qualified students with documented disabilities in 
compliance with state and federal laws, and consistent with Bay Collegeôs Assistance Animal Policy. It is the responsibility of the 
student to inform the College that they have a disability and that they are requesting a Student Housing accommodation. A student 
seeking a Student Housing accommodation must submit a written request for the accommodation along with diagnostic 
documentation to the Director of Student Life at the same time the student submits housing application.  Students may request 
additional accommodation by submitting a written request for the additional accommodation along with the additional diagnostic 
documentation to the Director of Student Life as soon as possible.  
  
The request should be sent to: 

Dave Laur, Director of Student Life 
Bay College, Room 512 
2001 N. Lincoln Rd. 
Escanaba, MI 49829 
dave.laur@baycollege.edu 
 

 The written request for a Student Housing accommodation should include: 

¶ The student's name, student ID number, current address and telephone number; 

¶ A description of the disability for which an accommodation is requested; 

¶ An explanation of how the disability impacts the student's housing needs; and  

¶ A written description of the accommodation requested. 

http://www.efollett.com/
http://www.efollett.com/
mailto:dave.laur@baycollege.edu
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 The diagnostic documentation submitted must verify the nature and extent of the disability in accordance with current professional 
standards and techniques, and it must substantiate the need for all of the student's specific accommodation requests. All 
documentation must be submitted on the official letterhead of the professional describing the disability. The report should be dated 
and signed and include the name, title and professional credentials of the evaluator, including information about license or 
certification. If the original documentation is incomplete or inadequate to determine the extent of the disability or reasonable 
accommodation, additional documentation may be required. Any cost incurred in obtaining additional documentation when the 
original records are inadequate is borne by the student. If the documentation is complete but the College desires a second 
professional opinion, the College bears the latter cost. In general, it is not acceptable for such documentation to include a diagnosis 
or testing performed by a member of the student's family. 
  
A request for Student Housing accommodations are made on a case-by-case basis.  Prior to making a determination of whether 
to grant the accommodation, the Director of Student Life may consider all of the following: the relationship between the 
accommodation requested and the documented disability; the objectives of the Student Housing community in which the student 
is eligible to live; what accommodations would effectively facilitate the student's participation in the Student Housing program and 
community; and the extent to which the student's condition limit his or her opportunity to participate in other college activities. The 
Director of Student Life will consult with the student, and anyone else the Director believes may have information that assists with 
making a determination. The Director of Student Life shall inform the student in writing of the decision, as well as the information 
upon which the decision was based. Students who are not granted their requested accommodations through this process have 
the opportunity to appeal the decision. The appeals procedure is available on the College website.  

 
BAY COLLEGE ATHLETICS 
Bay College provides opportunities for its students to participate in intercollegiate athletics. The Bay College Norse are members 
of the National Junior College Athletic Association (NJCAA) and participates in region XIII competition. Bay College sponsors 
Menôs and Womenôs Cross Country and Menôs and Womenôs Basketball. The athletic experience is a wonderful complement to 
studentsô academic experience. Bay supports students in their efforts to reach high levels of performance by providing them with 
first-class coaching, superior facilities, and appropriate competitive opportunities with students from within Region XIII of the 
NJCAA.   
 

Eligibility 
All student athletes must be registered as a full-time student (12 credits or more) to maintain athletic eligibility. Student athletes 
should visit the Athletic Department for further clarification on transfer status, Grade Point Average, and other eligibility matters.  
 
For more information, visit www.baynorse.com or e-mail Director of Athletics, Matt Johnson, at matt.c.johnson@baycollege.edu.  

 
STUDENT FINANCIAL ACCOUNTS OFFICE 
Student Accounts accepts payment for tuition, fees and housing, as well as sells tickets for events held in the Besse Center 
Theater. Student Accounts will cash a studentôs personal check up to $20.  The Student Accounts Office and the Box Office are 
located in the Besse Center. 

 
STUDENT COMPUTING SERVICES 
Computers are available for use throughout the HUB (800) building, including in the Library, during operational hours.  Technology 
Classrooms are located in the Joseph Heirman University Center 908 area. Students and faculty are provided access to an eight-
room, centralized environment which houses over 150 computer work stations in classroom environments. 
 
Testing Services is available by checking in at the HUB 876. Testing Services consists of 27 Computers. Proctoring services are 
available for Course/Makeup Tests, Placement Tests, Computerized and Paper Based Testing, Bay College campuses and other 
distance learning institutions; also for certification testing. A Picture ID (Bay College ID or driverôs license, other government issued 
ids) is needed to use Testing Services. 
 
Bay College West Student Computing Center (SCC) houses 25 workstations for general use. The SCC includes a testing center 
for select on-campus courses, IT web courses, and for courses offered through the Michigan Colleges Online (MCO). The Center 
provides overflow administration of the COMPASS placement test and exams requiring proctoring. 

 
STUDENT HEALTH AND ACCIDENT INSURANCE 
Group health and accident insurance programs are recommended for all students. The coverage should be designed to protect 
students from medical expense for accidents and illness, including those which occur off campus and during semester breaks or 
authorized absences, and 24-hour protection for 12 months should be available. Students are encouraged to contact their family 
insurance carrier. Brochures for specific insurance programs for college students are available in Student Services. 

 
 

http://www.baynorse.com/
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WEATHER/EMERGENCY PROCEDURES 
Since concerns for the safety of students and staff is of paramount importance, extreme weather or campus mechanical failure 
may be sufficient reason for the cancellation or the postponement of classes. When, in the Presidentôs judgment, extreme 
conditions affect the majority of currently enrolled students, classes may be postponed or cancelled. In such an event, students 
will be notified of the campus closure or postponement via the BayAlert System, local radio and television stations, announcement 
on the Collegeôs phone system greeting, an e-mail to Bay College e-mail accounts, and a message posted on the Collegeôs 
webpage and myBay portal.  
 
Students are not expected to jeopardize their safety in traveling to classes. A reasonable effort to be present is expected. Faculty 
members can best determine how lost time from classes must be accommodated to ensure completion of the course objectives. 
Each course syllabus should include a procedure in the event classes are cancelled due to weather or other conditions. 

 
FORWARDING MESSAGES TO STUDENTS 
Relaying messages to students on campus is very difficult because of the size of the campus, the number of buildings, and the 
lack of an intercom system or personnel to deliver messages. Bay College will do its best to deliver EMERGENCY messages 
ONLY. Contact the Escanaba switchboard for help at 906-786-5802 or the Iron Mountain switchboard at 906-774-8547. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 


